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Fort Worth/Arlington/Tarrant County Continuum of Care TX601
FY2014 TDHCA Emergency Solutions Grants Program (ESG)

REQUESTS FOR PROPOSALS

RFP ISSUE DATE:

July 21, 2014
DEADLINE:


Friday August 8, 2014 5:00 pm
FUNDS AVAILABLE:
$480,143
MINIMUM GRANT:
$80,000
APPLICANT BRIEFING:
Friday, August 1, 2014 10:00 AM
PROJECTS STARTUP:
October 1, 2014
GRANT SERVICE AREA:
Tarrant and Parker County, Texas
ANY QUESTIONS ON THIS RFP CONTACT CINDY J. CRAIN, 
TCHC EXECUTIVE DIRECTOR AT cjcrain@ahomewithhope.org 
or Cell/Text 817-991-9127.

NOTICE TO RESPONDENTS:
This request for proposal is a first for the Continuum of Care. The Fort Worth/Arlington/Tarrant County Continuum of Care has been selected by the Texas Department of Housing and Community Affairs as a pilot for local Continuum of Care participation in the decision making for allocation of state Emergency Solutions Grants.  Tarrant County Homeless Coalition, as the designated Collaborative Applicant and representative agency for the Continuum of Care, anticipates receiving funds from TDHCA directly and then administering TDHCA ESG program funds by contracting directly with non-profit providers who provide direct assistance. 
This framework has been designed by TDHCA to increase the efficiency and effectiveness of coordinated, community-based systems that provide housing and services to the homeless. The CoC will examine activities funded under the three other ESG grantee programs, City of Fort Worth, Tarrant County and the City of Arlington with the goal to assure that TDHCA ESG funds expand the reach of persons served and address gaps and needs in services. 
Program Purpose:


To assist persons experiencing homelessness or a housing crisis with services that will quickly enable them to regain stability in permanent housing. Goals of this funding opportunity are to:

· Engage homeless individuals and families living on the street and connect them with housing and services
· Improve the capacity of emergency shelters to assist homeless persons to rapidly exit shelter and regain stability in permanent housing

· Rapidly re-house homeless individuals and families to regain housing stability 

· Prevent families and individuals at imminent risk of homelessness from becoming homeless
ESG funds under this RFP can be utilized for the following activities:

1. Street Outreach for homeless persons

2. Essential services related to emergency shelters 

3. Rapid re-housing services

4. The payment of certain expenses related to operating emergency shelters

5. Homelessness Prevention
Detailed Descriptions of eligible activities – SEE APPENDIX I

Fort Worth/Arlington/Tarrant County Continuum of Care Priorities
1. Ending chronic homelessness

2. Reducing family homelessness

3. Reducing unsheltered homelessness

4. Reducing victimization of women who are experiencing homelessness

5. Reducing length of stay in homelessness
6. Connect persons with mainstream benefits 

ESG RFP TIMELINE

	Issuance of RFP
	July 21, 2014

	Briefing on RFP Process – Broadway Baptist Church
	August 1, 2014 10:00 am

	Application Deadline
	August 8, 2014 5:00 pm

	Community Projects Review Committee – Receipt of ESG Applications and TCHC Scoring Briefing –ESG Agency Project Presentations
	August 13, 2014 following CoC Board Meeting 1:00-3:00 pm
United Way Board Room 1500 N. Main, Fort Worth, TX

	Community Projects Review Committee Allocations Decision Meeting
	August 22 1:30 pm

	CPRC Submit Allocations Decisions electronically to Continuum of Care Board of Directors. 
	Immediately following CPRC Allocations Meeting.

	Grant Agreements/Contract Execution with TCHC and TDHCA
	September 1, 2014

	Project Start Up
	October 1, 2014


Scoring Criteria and Selection Process:
The Community Projects Review Committee, appointed by the Continuum of Care Board of Directors will select ESG subrecipients based on the following scoring criteria below. The CPRC intends to offer applicants an opportunity to give a five minute presentation on their projects at a public meeting prior to their private allocations deliberations.
	Category
	Score

	Completeness of Application – All checklist items are attached. Three PAPER copies submitted by 5:00 pm, Friday, August 8 to TCHC at 1201 E.13th Street, Fort Worth, TX 76102 817-991-9127
	10

	Addressing the CoC Priorities and Program Purpose
	15

	Coordination and Collaboration with Existing Homeless Programs
	20

	Program Design, Targeting, Methodology, Best Practices, Innovations
	20

	Performance Outcome Goals and Cost Per Household Served
	15

	Match Documentation
	10

	Agency Experience, Capacity and Performance Outcomes with federal grant programs (CoC, ESG, HOPWA, SAMHSA, VA, etc.)
	10

	
	100 points


Contractual Obligations:

Per TDHCA requirements, the CoC must enter into a written agreement with all subrecipients to which ESG funds will be allocated.  The written agreement must document the expectations of both parties, how performance will be determined and outcomes evaluated, compliance requirements, the oversight role that the representative agency will exercise, steps the representative agency will take should the subrecipient be out of compliance, and contract close-out procedures.  A sample of a contract is found in the Appendix III. 
TCHC will follow specific guidance from TDHCA following allocation decisions by the CPRC. TDHCA will make the final decision on administration of the grant funds and contract finalization.
Appeals Process for CoC ESG Allocations Decisions
TDHCA has established requirements for the form and manner of submissions for appeals from organizations seeking ESG funding through the representative agency. Failure to follow the procedures or meet the deadlines established in this process may result in denial of the appeal.

1. Organizations
Who may appeal:  Eligible applicant organizations that submitted an application to the ESG RFP and met proposal submission requirements by the established deadline that were not awarded funds by the Tarrant County Homeless Coalition (Representative Agency).  

The applicant (Appealing Party) must provide evidence that demonstrates an error on the part of the representative agency in not awarding the grant. Documentation submitted by the applicant must include:

a. evidence from the application supporting the applicant’s claim that the project application met eligibility and quality thresholds set forth in the representative agency’s proposal submission requirements; 

b. documentation that the application was improperly scored or ranked; and; 

c. evidence that the applicant believes the representative agency failed to follow its selection priorities set forth in the representative agency’s proposal submission requirements which resulted in the project not being funded (e.g., selecting a lower-ranked similar project).

Not later than the seventh day after the Appealing Party has been notified of the representative agency’s decision, the Appealing Party must file a written appeal with the Department for the Executive Director.  Pursuant to the requirements of 10 TAC Chapter 1, Subchapter A §1.7, the written appeal must include specific information relating to the disposition of the application. The Appealing Party must specifically identify the grounds for the Appeal based on the disposition of the application. Upon receipt of an Appeal, staff shall prepare an Appeal file for TDHCA’s Executive Director. The Executive Director shall respond in writing to the Appeal not later than the fourteenth day after the date of receipt of the Appeal.

If the Appealing Party is not satisfied with the Executive Director's response to the Appeal, they may appeal in writing directly to the Board of the TDHCA within seven days after the date of the Executive Director's response. In order to be placed on the next Board agenda, the appeal must be received by the Department at least fourteen days prior to the next scheduled Board meeting. Appeals requested under this section received after the fourteenth calendar day prior to the Board meeting will be scheduled at the next subsequent Board meeting. The Executive Director shall prepare an Appeal file for the board's review based on the information provided. If the Appealing Party receives additional information after the Executive Director has denied the Appeal, but prior to the posting of the Appeal for Board consideration, the new information must be provided to the Executive Director for further consideration or the Board will not consider any information submitted by the Applicant after the written Appeal. New information will cause the deadlines in this subsection to begin again. The Board will review the Appeal de novo and may consider any information properly considered by the Department in making its prior decision(s).

In instances in which the Appeal if sustained by the Board would have resulted in an award to the Appealing Party, the Application shall be approved by the Board contingent on the availability of similar fund mechanisms. If no funds are available in the current year's funding cycle, then the Applicant may be awarded funds from the next year's available funding or from the pool of deobligated funds at the discretion of the Board. If the Appeal is denied, the Department shall notify the Applicant of the decision. 

Appeals not submitted in accordance with this section will not be considered by the Board, unless the Board, in the exercise of its discretion, determines there is good cause to consider the appeal. The decisions of the Board are final.
NOTE:  This RFP is exclusively offered by the Tarrant County Homeless Coalition for the Fort Worth/Arlington/Tarrant County Continuum of Care. Some of the webinars, forms and other TDHCA instructions found on the TDHCA website pertained to the SEPARATE RFP that already has been completed for all other Continuum of Care that were NOT a part of this pilot project of local determination of utilization of ESG funds.
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FY 2014 TDHCA ESG PROJECT APPLICATION

COVER SHEET

AGENCY CONTACT INFORMATION:



Name:
Organization:

DUNS Number:
Email:

Cell Phone:
Address:
CoC PROJECT APPLICATION CHECKLIST – submit three paper copies of the entire application packet
____Coversheet 
____ESG Project Application
____Detailed Line Item ESG Project Budget
____Match Documentation (1:1)

____Collaboration and Coordination Commitment Letter(s) from existing programs/agencies

· Healthy Community Collaborative 

· Catholic Charities Street Outreach Services

· Unsheltered Homeless Services

· Directions Home Program

· Emergency Shelter, Transitional, Permanent Supportive or Rapid Rehousing Program

· Homeless Prevention of Emergency Assistance Program

· Other:______________________ 

____Current Board of Directors roster
____Most recent audit

____Copy of current operating year budget (agency wide or agency division)

____Documentation of non profit status

____TDHCA Previous Participation Form (see page 59) and Uniform Previous Participation Excel Spreadsheet
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Fort Worth/Arlington/Tarrant County Continuum of Care

FY2014 TDHCA ESG PROJECT APPLICATION
APPLICANT: 

PROJECT NAME: 

 MERGEFIELD "Project_Number" 
PROJECT TYPE:



· Street Outreach   

· Essential Shelter Services  

· Rapid Rehousing

· Homeless Prevention

ESG BUDGET REQUEST: $____________


Detailed Line Item ESG Project Budget:  (may submit separate Excel spreadsheet for with application)
	EXPENDITURE LINE ITEM
	BUDGET DETAIL – Services, Supports, Rents, Personnel, Assistance, etc. 
	AMOUNT

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL ESG REQUEST:
	

	
	TOTAL MATCH DOCUMENTATION:
	


LOCATION OF PROJECT SERVICE AREA: (check all that apply)


· Tarrant County

· City of Fort Worth

· City Arlington

· Parker County

· Other:_____________

COC PRIORITIES ADDRESED BY THE PROJECT: (check all that apply)
· Ending chronic Homelessness

· Reducing family Homelessness

· Reducing unsheltered homelessness

· Reducing victimization of women in homelessness

· Reducing length of stay in homelessness

· Removing barriers to CoC resources

· Increase access to mainstream benefits

APPLICATION NARRATIVES:

1) Project Description:  Up to 500 word summary of the essential activities involved in the project. What gap in services will the project fill? What best practices or innovations will be deployed in the project? What coordination with other agencies will be involved? What is the overall community impact of the project?


2) Targeted populations:  Who will be served by the project? What are the outreach strategies to identify and target services to these households? 


3) Project Activity Detail:  Provide a highly descriptive narrative of the activities and assistance that will be funded by the project. What are the specific steps for a household to receive ESG funded services? What are the stages of case management, housing linkages, application for benefits, etc., that the project will follow? Describe the specific personnel within your agency that will provide services in the project


4) Agency Capacity and Experience:  Provide a detailed summary of the specific experience the agency has had with federal grants including sources, amounts, and performance outcomes of those grants.  If the agency has no federal grant history, please provide other grant experiences, sources, amounts, incomes and reporting requirements.

5) Outcomes and Performance Measures: Use the table below to detail the total number of households to be served by the project and the performance outcome goals (in numbers of household). All performance metrics must be measureable from the CoC HMIS System ETO. (Domestic Violence organizations must provide the same metrics from an equivalent HMIS reporting system)
	Project Activities
	Performance Outcome Goals

Number of Households for Each Goal

(a single unaccompanied adult is considered a household)

	Street Outreach

Total Households to be served:____

Detail at least three performance outcome and projected goals in addition to the Required DOPS and HAF.


	· (Required) Households with a completed Documentation of Priority Status DOPS through the Coordinated Assessment System 

· (Required) Households with a completed HMIS Housing Information Form HAF Touchpoint 

· Households receiving Case Management services

· Households with temporary, transitional or permanent housing destinations at program exit

· Households with new non-cash benefits

· Households with new cash benefits

· Other proposed metric: (must include method of data collection)

	Essential Emergency Shelter Services

Total Households to be served: ____

Detail numbers of at least three performance outcomes in addition to the Required DOPS and HAF.


	· (Required) Households with a completed Documentation of Priority Status DOPS through the Coordinated Assessment System 

· (Required) Households with a completed HMIS Housing Information Form HAF Touchpoint 

· Households receiving Case Management services

· Households with transitional or permanent housing destinations at program exit

· Households with new non-cash benefits at exit

· Households with higher income at exit

· Other proposed metric: (must include method of data collection)

	Rapid Rehousing
Total Households to be served: ____

Detail the number of least three performance outcomes in addition to the Required DOPS and HAF.


	· (Required) Households with a completed Documentation of Priority Status DOPS through the Coordinated Assessment System 

· (Required) Households with a completed HMIS Housing Information Form HAF Touchpoint 

· Households with a permanent housing destination at program exit

· Households with new non-cash benefits at exit

· Households with higher income at program exit 

· Households that maintain housing for at least 90 days after rental subsidy ceases

· Other proposed metric: (must include method of data collection)

	Homeless Prevention

Total Households to be served: ____

Detail the number of at least three performance outcomes


	· Households receiving Case Management services

· Households that did not enter into a Continuum of Care shelter or housing program during the remainder of the ESG grant term

· Households with new non-cash benefits at exit

· Households with higher income at program exit
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FY2014 TDHCA/TCHC ESG PROJECT MATCH DOCUMENTATION

Type (Source of Match) 






Dollar Value

Other Non-ESG HUD Funds 






$ 

Other Federal Funds 







$ 

State Government 







$ 

Local Government 







$ 

Private Funds 








$ 

Other 









$ 

Fees 









$ 

Program Income 







$ 

MATCH TOTAL 







$ 

Subrecipient shall match their award amount with an equal or greater amount of resources from other than ESG funds in accordance with the following requirements.

Eligible Sources of Match:

· any source including any Federal source (except for ESG)

· any state, local, and private sources.

If using Federal sources, the following rules apply to Match Funds:

· the laws governing any source to be used as match must not prohibit those funds from being used as match,

· if ESG funds are to be used as match for another federal program, then that program may not be used as match for ESG.

Recognition of Matching Contributions:

· Match funds must meet all the requirements that apply to ESG funds (except expenditure limits)

· Matching contributions must be provided from October 1, 2014 through September 30, 2015
· Cash contributions must be expended within the expenditure deadline during the Contract Term

· Non-cash contributions must be made within the expenditure deadline (above)

· Contributions used to match a previous ESG grant may not be used to match a subsequent grant

· Contributions used to match another federal grant may not be used to match ESG

Eligible Types of Matching Contributions:

1. Cash Contributions-Cash expended for allowable costs as defined in OMB Circular A-122 (2 C.F.R. Part 230)[A-87 (2 C.F.R. Part 225)]. Sources of cash contributions may include private donations, or grants, from foundations, nonprofits, or local, state and federal funds.

2. Non-Cash contributions-Non-cash contributions are the value of any real property equipment, goods, or services contributed to the Subrecipient's ESG program, provided that they would be allowable if the Subrecipient had to pay for them.

Costs paid by program income during the grant period are to be considered as match provided they are eligible costs that supplement the ESG program.

APPENDICES

APPENDIX I:  Eligible ESG Activities
NOTE TO APPLICANTS: Below is a comprehensive list of eligible uses of Emergency Solutions Grant Funds as detailed by TDHCA. Applicants should be aware of eligible activities but focus on those primary activities that are listed as Continuum of Care Priorities.
ESG funds may be used for six program components: street outreach, emergency shelter, homelessness prevention, rapid re-housing assistance, and HMIS, as well as administrative activities. Per 24 CFR §576.100(b), the total amount of an Applicant’s budget for street outreach and emergency shelter cannot exceed 60% of their total requested amount. Within a collaborative Application, the 60% limit applies to the entire Application and not to each partner within the collaborative Application.
1. Street Outreach
ESG funds may be used for the costs of providing essential services necessary to reach out to unsheltered homeless people and the costs of connecting unsheltered homeless people with emergency shelter, housing, or critical services; and provide urgent, non facility-based care to unsheltered homeless people who are unwilling or unable to access emergency shelter, housing, or an appropriate health facility. To be categorized as Street Outreach, the essential services must be provided on the street, parks, abandoned buildings, bus stations, campgrounds, and in other settings where unsheltered persons are staying. For the purposes of this section, the term unsheltered homeless people means individuals and families who qualify as homeless under paragraph (1)(i) of the homeless definition under 24 CFR §576.2, The eligible costs and requirement for essential costs consist of:

(1) Engagement
· Costs of activities to locate, identify, and build relationships with unsheltered homeless people and engage them for the purpose of providing immediate support, intervention, and connections with homeless assistance programs and/or mainstream social services and housing programs. Activities include:
· making an initial assessment of needs and eligibility;
· providing crisis counseling;
· addressing urgent physical needs, such as providing meals, blankets, clothes, or toiletries; and actively connecting and providing information; and
· referrals to programs targeted to homeless people and mainstream social services and housing programs, including emergency shelter, transitional housing, community-based services, permanent supportive housing, and rapid re-housing programs.
· Eligible costs include the cell phone costs of outreach workers during the performance of these activities.
(2) Case Management
· The cost of assessing housing and service needs, arranging, coordinating, and monitoring the delivery of individualized services to meet the needs of the program participant. Eligible services and activities are as follows:
· Using the centralized or coordinated assessment system as required under 24 C.F.R. §576.400(d);
· Conducting the initial evaluation required under 24 C.F.R. §576.401(a), including verifying and documenting eligibility;
· Counseling;
· Developing, securing and coordinating services;
· Obtaining Federal, State, and local benefits;
· Monitoring and evaluating program participant progress;
· Providing information and referrals to other providers; and
· Developing an individualized housing and service plan, including planning a path to permanent housing stability.
(3) Emergency Health Services
· Eligible costs are for the direct outpatient treatment of medical conditions that are provided by licensed medical professionals operating in community-based settings, including streets, parks, and other places where unsheltered homeless people are living. ESG funds may be used only for these services to the extent that other appropriate health services are inaccessible or unavailable within the area.
· Eligible treatment consists of:
· Assessing a program participant’s health problems and developing a treatment plan;
· Assisting program participants to understand their health needs;
· Providing directly or assisting program participants to obtain appropriate emergency medical treatment; and,
· Providing medication and follow-up services.

(4) Emergency Mental Health Services
· Eligible costs are the direct outpatient treatment by licensed mental health professionals operating in community-based settings, including streets, parks, and other places where unsheltered people are living. ESG funds may be used only for these services to the extent that other appropriate mental health services are inaccessible or unavailable within the community.
· Mental health services are the Application of therapeutic processes to personal, family, situational, or occupational problems in order to bring about positive resolution of the problem or improved individual or family functioning or circumstances.
· Eligible treatment consists of:
· Crisis interventions;
· The prescription of psychotropic medications;
· Explanation about the use and management of medications; and
· Combinations of therapeutic approaches to address multiple problems.
(5) Transportation
· The transportation costs of travel by outreach workers, social workers, medical professionals, or other service providers are eligible, provided that this travel takes place during the provision of services eligible under this section.
· The costs of transporting unsheltered people to emergency shelters or other service facilities. These costs include the following:
· The cost of a program participant’s travel on public transportation;
· If service workers use their own vehicles, mileage allowance for service workers to visit program participants;
· The cost of purchasing or leasing a vehicle for staff to transport program participants and/or staff serving program participants, and the cost of gas, insurance, taxes and maintenance for the vehicle; and,
· The travel costs of recipient or Subrecipient staff to accompany or assist program participants to use public transportation.
(6) Services for Special populations
· ESG funds may be used to provide services for homeless youth, victim services, and services for people living with HIV/AIDS, so long as the costs of providing these services are listed as eligible activities in this section. The term victim services means services that assist program participants who are victims of domestic violence, dating violence, sexual assault, or stalking, including services offered by rape crisis centers and domestic violence shelters, and other organizations with a documented history of effective work concerning domestic violence, dating violence, sexual assault, or stalking.
(7) Direct Staff and Overhead costs
· Staff and overhead costs directly related to carrying out eligible Street Outreach activities listed above.

Minimum Period of Use for Street Outreach
· Subrecipients must provide services to homeless individuals and families for at least the period during which ESG funds are provided. For example, if the Department contracts with a Subrecipient to provide street outreach services for an entire year, then the specified street outreach services must be provided for the entire one-year period.
2. Emergency Shelter Essential Services
ESG funds may be used to provide essential services to individuals and families who are in an emergency shelter. Emergency shelter means any facility for which, the primary purpose is to provide a temporary shelter for the homeless and which does not require occupants to sign leases or occupancy agreements. Emergency shelters include shelters that provide overnight accommodation services as well as shelters that provide that essential services and a space to stay during day time hours. The eligible costs for emergency shelter are:

(1) Essential Services
· Case Management: The costs of assessing, arranging, coordinating, and monitoring the delivery of individualized services to meet the needs of the program participant are eligible. Component services and activities consist of:
· Using the centralized or coordinated assessment system as required under 24 C.F.R.
§576.400;

· Conducting the initial evaluation required under 24 C.F.R. §576.401(a), including verifying and documenting eligibility;
· Counseling;
· Developing, securing, and coordinating services and obtaining Federal, State, and local benefits;
· Monitoring and evaluating program participant progress;
· Providing information and referrals to other providers;
· Providing ongoing risk assessment and safety planning with victims of domestic violence, dating violence, sexual assault, and stalking; and
· Developing an individualized housing and service plan, including planning a path to permanent housing stability.
· Child Care: The costs of child care for program participants, including providing meals and snacks, and the costs comprehensive and coordinated appropriate developmental activities. The children must be under the age of 13, unless they are disabled. Disabled children must be under the age of 18. The child-care center must be licensed by the jurisdiction in which it operates in order for its costs to be eligible.
· Education Services: When necessary for the program participant to obtain and maintain housing, the costs of improving knowledge and basic educational skills are eligible. Services include:
· Instruction or training in consumer education, health education, substance abuse prevention, literacy, English as a Second Language, and General Educational Development (GED); and
· Component services or activities are screening, assessment and testing; individual or group instruction; tutoring; provision of books, supplies and instructional material; counseling; and referral to community resources.
· Employment assistance and job training:
· The costs of employment assistance and job training programs are eligible, including classroom, online, and/or computer instruction; on-the-job instruction; and services that assist individuals in securing employment, acquiring learning skills, and/or increasing earning potential;
· The cost of providing reasonable stipends to program participants in employment assistance and job training programs; and
· Learning skills include those skills that can be used to secure and retain a job, including the acquisition of vocational licenses and/or certificates. Services that assist individuals in securing employment consist of employment screening, assessment, or testing; structured job skills and job-seeking skills; special training and tutoring, including literacy training and prevocational training; books and instructional material; counseling or job coaching; and referral to community resources.
· Outpatient health services: Costs for the direct outpatient treatment of medical conditions that are provided by licensed medical professionals. ESG funds may be used only for these services to the extent that other appropriate health services are unavailable within the community. Eligible treatment consists of:
· Assessing a program participant’s health problems and developing a treatment plan;
· Assisting program participants to understand their health needs;
· Providing directly or assisting program participants to obtain appropriate medical treatment, preventive medical care, and health maintenance services, including emergency medical services;
· Providing medication and follow-up services; and
· Providing preventive and non-cosmetic dental care.
· Legal services
· Costs are the hourly fees for legal advice and representation by attorneys licensed and in good standing with the bar association of the State in which the services are provided, and by person(s) under the supervision of the licensed attorney, regarding matters that interfere with the program participant’s ability to obtain and retain housing;
· ESG funds may be used only for these services to the extent that other appropriate legal services are unavailable or inaccessible within the community;
· Eligible subject matters are child support, guardianship, paternity, emancipation, and legal separation, orders of protection and other civil remedies for victims of domestic violence, dating violence, sexual assault, and stalking, appeal of veterans and public benefit claim denials, and the resolution of outstanding criminal warrants;
· Component services or activities may include client intake, preparation of cases for trial, provision of legal advice, representation at hearings, and counseling;
· Fees based on the actual service performed (i.e., fee for service) are also eligible, but only if the cost would be less than the cost of hourly fees. Filing fees and other necessary court costs are also eligible. If the Subrecipient is a legal services provider and performs the services itself, the eligible costs are the Subrecipient’s employees’ salaries and other costs necessary to perform the services.
· Life Skills Training
· The costs of teaching critical life management skills that may never have been learned or have been lost during the course of physical or mental illness, domestic violence, substance use, and homelessness are eligible costs. These services must be necessary to assist the program participant to function independently in the community.
· Component life skills training are budgeting resources, managing money, managing a household, resolving conflict, shopping for food and needed items, improving nutrition, using public transportation, and parenting.
· Mental Health Services
· Eligible costs are the direct outpatient treatment by licensed mental health professionals. ESG funds may only be used for these services to the extent that other appropriate mental health services are unavailable or inaccessible within the community.
· Mental health services are the Application of therapeutic processes to personal, family, situational, or occupational problems in order to bring about positive resolution of the problem or improved individual or family functioning or circumstances. Problem areas may include family and marital relationships, parent-child problems, or symptom management.
· Eligible treatment consists of crisis interventions; individual, family, or group therapy sessions; the prescription of psychotropic medications or explanations about the use and management of medications; and combinations of therapeutic approaches to address multiple problems.
· Substance Abuse Treatment Services
· Eligible substance abuse treatment services are designed to prevent, reduce, eliminate, or deter relapse of substance abuse or addictive behaviors and are provided by licensed or certified professionals. ESG funds may only be used for these services to the extent that other appropriate substance abuse treatment services are unavailable or inaccessible within the community.
· Eligible treatment consists of client intake and assessment, and outpatient treatment for up to 30 days. Group and individual counseling and drug testing are eligible costs. Inpatient detoxification and other inpatient drug or alcohol treatment are not eligible costs.
· Transportation: Eligible costs consist of the transportation costs of a program participant’s travel to and from medical care, employment, child care, or other eligible essential services facilities. These costs include the following:
· The cost of a program participant’s travel on public transportation;
· If service workers use their own vehicles, mileage allowance for service workers to visit program participants;
· The cost of purchasing or leasing a vehicle for the Subrecipient in which staff transports program participants and/or staff serving program participants, and the cost of gas, insurance, taxes, and maintenance for the vehicle; and
· The travel costs of recipient or Subrecipient staff to accompany or assist program participants to use public transportation.
· Services for Special Populations:
· ESG funds may be used to provide services for homeless youth, victim services, and services for people living with HIV/AIDS, so long as the costs of providing these services are eligible under 24 C.F.R. §576.102(a)(1)(i) through 24 C.F.R. §576.102 (a)(1)(x).
· The term victim services means services that assist program participants who are victims of domestic violence, dating violence, sexual assault, or stalking, including services offered by rape crisis centers and domestic violence shelters, and other organizations with a documented history of effective work concerning domestic violence, dating violence, sexual assault, or stalking.
Minimum Period of Use
· Essential services and shelter operations. Where the Subrecipient uses ESG funds solely for essential services or shelter operations, the Subrecipient must provide services or shelter to homeless individuals and families at least for the period during which the ESG funds are provided. The Subrecipient does not need to limit these services or shelter to a particular site or structure, so long as the site(s) or structure(s) serve the same type of persons originally served with the assistance (e.g., families with children, unaccompanied youth, disabled individuals, or victims of domestic violence) or serve homeless persons in the same area where the Subrecipient originally provided the services or shelter.
(2) Renovation
· Eligible costs include labor, materials, tools, and other costs for renovation (including major rehabilitation of an emergency shelter or conversion of a building into an emergency shelter). The emergency shelter must be owned by a government entity or private nonprofit organization.
Minimum Period of Use of Renovation
· Renovated buildings. Each building renovated with ESG funds must be maintained as a shelter for homeless individuals and families for not less than a period of 3 or 10 years, depending on the type of renovation and the value of the building. The “value of the building” is the reasonable monetary value assigned to the building, such as the value assigned by an independent real estate appraiser. The minimum use period must begin on the date the building is first occupied by a homeless individual or family after the completed renovation. A minimum period of use of 10 years, required for major rehabilitation and conversion, must be enforced by a recorded deed or use restriction.
· Major rehabilitation. If the rehabilitation cost of an emergency shelter exceeds 75 percent of the value of the building before rehabilitation, the minimum period of use is 10 years.
· Conversion. If the cost to convert a building into an emergency shelter exceeds 75 percent of the value of the building after conversion, the minimum period of use is 10 years.
· Renovation other than major rehabilitation or conversion. In all other cases where ESG funds are used for renovation, the minimum period of use is 3 years.
(3) Shelter Operations
· Eligible costs are the costs of maintenance (including minor or routine repairs), rent, security, fuel, equipment, insurance, utilities, food, furnishings, and supplies necessary for the operation of the emergency shelter. Where no appropriate emergency shelter is available for a homeless family or individual, eligible costs may also include a hotel or motel voucher for that family or individual.
Minimum Period of Use
· Essential services and shelter operations. Where Subrecipient uses ESG funds solely for essential services or shelter operations, the Subrecipient must provide services or shelter to homeless individuals and families at least for the period during which the ESG funds are provided. Subrecipients do not need to limit these services or shelter to a particular site or structure, so long as the site or structure serves the same type of persons originally served with the assistance (e.g., families with children, unaccompanied youth, disabled individuals, or victims of domestic violence) or serves homeless persons in the same area where the Subrecipient originally provided the services or shelter.
(4) Direct Staff and Overhead costs
· Staff and overhead costs directly related to carrying out eligible Emergency Shelter activities listed above. The costs can include items such as office rent, photocopies and office supplies.
(5) Assistance required under the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (URA) (42 U.S.C. § 4201 – 4655)
· Eligible costs are the costs of providing URA assistance under 24 C.F.R. §576.408, including relocation payments and other assistance to persons displaced by a project assisted with ESG funds. Persons that receive URA assistance are not considered “program participants” for the purposes of this part, and relocation payments and other URA assistance are not considered “rental assistance” or “housing relocation and stabilization services” for the purposes of this part.
3. Homelessness Prevention & 4. Rapid Re-housing
HOMELESSNESS PREVENTION
· ESG funds may be used to provide housing relocation and stabilization services and short- and/or medium-term rental assistance necessary to prevent an individual or family from moving into an emergency shelter or another place described in paragraph (1) of the “homeless” definition in 24 C.F.R. §576.2.

· This assistance, referred to as homelessness prevention, may be provided to individuals and families who meet the criteria under the “at risk of homelessness” definition, or who meet the criteria in paragraph (2), (3), or (4) of the “homeless” definition in 24 C.F.R. §576.2 and have an annual income below 30 percent of median family income for the area, as determined by HUD. The costs of homelessness prevention are only eligible to the extent that the assistance is necessary to help the program participant regain stability in the program participant’s current permanent housing or move into other permanent housing and achieve stability in that housing.
· Homelessness prevention must be provided in accordance with the housing relocation and stabilization services requirements in 24 C.F.R. §576.105, the short-term and medium-term rental assistance requirements in 24 C.F.R. §576.106, and the written standards and procedures established under 24 §C.F.R. §576.400.

RAPID RE-HOUSING
· ESG funds may be used to provide housing relocation and stabilization services and short- and/or medium-term rental assistance as necessary to help a homeless individual or family move as quickly as possible into permanent housing and achieve stability in that housing. This assistance, referred to as rapid re-housing assistance, may be provided to program participants who meet the criteria under paragraph (1) of the “homeless” definition in 24
C.F.R. §576.2 or who meet the criteria under paragraph (4) of the “homeless” definition and live in an emergency shelter or other place described in paragraph (1) of the “homeless” definition.
· The rapid re-housing assistance must be provided in accordance with the housing relocation and stabilization services requirements in 24 C.F.R. §576.105, the short-term and medium-term rental assistance requirements in 24 C.F.R. §576.106, and the written standards and procedures established under 24 C.F.R. §576.400.

HOMELESSNESS PREVENTION AND RAPID RE-HOUSING COSTS
The eligible activities under both Homelessness Prevention and Rapid Re-Housing are the same: short-term and medium-term rental assistance and housing relocation and stabilization services. Since the activities for both components are the same, it is the participant’s eligibility conditions that distinguish them.
(1) Housing Relocation and Stabilization Services
· Financial assistance costs: Subject to the general conditions under 24 C.F.R. §576.103 and
§576.104, ESG funds may be used to pay housing owners, utility companies, and other third parties for the following costs:
· Last month’s rent. If necessary to obtain housing for a program participant, the last month’s rent may be paid from ESG funds to the owner of that housing at the time the owner is paid the security deposit and the first month’s rent. This assistance must not exceed one month’s rent and must be included in calculating the program participant’s total rental assistance, which cannot exceed 24 months during any 3-year period.
· Rental Application fees. ESG funds may pay for the rental housing Application fee that is charged by the owner to all Applicants.
· Security deposits. ESG funds may pay for a security deposit that is equal to no more than 2 months’ rent.
· Utility deposits. ESG funds may pay for a standard utility deposit required by the utility company for all customers for the utilities listed in 24 C.F.R. §576.105(a)(5).
· Utility payments. ESG funds may pay for up to 24 months of utility payments per program participant, per service, including up to 6 months of utility payments in arrears, per service. A partial payment of a utility bill counts as one month. This assistance may only be provided if the program participant or a member of the same household has an account in his or her name with a utility company or proof of responsibility to make utility payments. Eligible utility services are gas, electric, water, and sewage. No program participant shall receive more than 24 months of utility assistance within any 3-year period.
· Moving costs. ESG funds may pay for moving costs, such as truck rental or hiring a moving company. This assistance may include payment of temporary storage fees for up to 3 months, provided that the fees are accrued after the date the program participant begins receiving assistance listed in 24 C.F.R. §576.105(b) and before the program participant moves into permanent housing. Payment of temporary storage fees in arrears is not eligible.
· Housing Services costs:  Subject to the general restrictions under 24 C.F.R.  §576.103  and
§576.104, ESG funds may be used to pay the costs of providing the following services:
· Housing search and placement. Services or activities necessary to assist program participants in locating, obtaining, and retaining suitable permanent housing, include the following:
· Assessment of housing barriers, needs, and preferences;
· Development of an action plan for locating housing;
· Housing search;
· Outreach to and negotiation with owners;
· Assistance with submitting rental Applications and understanding leases;
· Assessment of housing for compliance with ESG;
· requirements for habitability, lead-based paint, and rent reasonableness;
· Assistance with obtaining utilities and making moving arrangements; and
· Tenant counseling.
· Housing stability case management. ESG funds may be used to pay cost of assessing, arranging, coordinating, and monitoring the delivery of individualized services to facilitate housing stability for a program participant who resides in permanent housing or to assist a program participant in overcoming immediate barriers to obtaining housing. This assistance cannot exceed 30 days during the period the program participant is seeking permanent housing and cannot exceed 24 months during the period the program participant is living in permanent housing. Component services and activities consist of:
· Using the centralized or coordinated assessment system as required under 24
C.F.R.  §576.400(d), to evaluate individuals and families applying for  or receiving homelessness prevention or rapid re-housing assistance;
· Conducting the initial evaluation required under 24 C.F.R.  §576.401(a), including verifying and documenting eligibility, for individuals and families applying for homelessness prevention or rapid re-housing assistance;
· Counseling;
· Developing, securing, and coordinating services and obtaining Federal, State, and local benefits;
· Monitoring and evaluating program participant progress;
· Providing information and referrals to other providers;
· Developing an individualized housing and service plan, including planning a path to permanent housing stability; and

· Conducting re-evaluations required under 24 C.F.R. §576.401(b).
· Mediation. ESG funds may pay for mediation between the program participant and the owner or person(s) with whom the program participant is living, provided that the mediation is necessary to prevent the program participant from losing permanent housing in which the program participant currently resides.
· Legal services.  ESG  funds  may  pay  for  legal  services,  as  set  forth  in  24  C.F.R.
§576.102(a)(1)(vi), except that the eligible subject matters also include landlord/tenant matters, and the services must be necessary to resolve a legal problem that prohibits the program participant from obtaining permanent housing or will likely result in the program participant losing the permanent housing in which the program participant currently resides.
· Credit repair. ESG funds may pay for credit counseling and other services necessary to assist program participants with critical skills related to household budgeting, managing money, accessing a free personal credit report, and resolving personal credit problems. This assistance does not include the payment or modification of a debt.
Maximum Amounts and Periods of Assistance.
· The Subrecipient may set a maximum dollar amount that a program participant may receive for each type of financial assistance found in - 24 C.F.R. §576.105(a). The Subrecipient may also set a maximum period for which a program participant may receive any of the types of assistance or services under this section. However, except for housing stability case management, the total period for which any program participant may receive the services listed under 24 C.F.R. §576.105(b) must not exceed 24 months during any 3-year period. The limits on the assistance under this section apply to the total assistance an individual receives, either as an individual or as part of a family.
Use with other Subsidies.
· Financial assistance listed under 24 C.F.R. §576.105(a) cannot be provided to a program participant who is receiving the same type of assistance through other public sources or to a program participant who has been provided with replacement housing payments under the URA, during the period of time covered by the URA payments.
(2) Short-Term and Medium-Term Rental Assistance.
· General provisions. Subject to the general conditions under 24 C.F.R. §576.103 and §576.104, the Subrecipient may provide a program participant with up to 24 months of rental assistance
during any 3-year period. This assistance may be short-term rental assistance, medium-term rental assistance, payment of rental arrears, or any combination of this assistance:
· Short-term rental assistance is assistance for up to 3 months of rent.
· Medium-term rental assistance is assistance for more than 3 months but not more than 24 months of rent.
· Payment of rental arrears consists of a one-time payment for up to 6 months of rent in arrears, including any late fees on those arrears.
· Rental   assistance   may    be    tenant-based    or    project-based,    as    set    forth    in 24 C.F.R. §576.106(h) and 24 C.F.R. §576.106(i).
· Use with other subsidies. Except for a one-time payment of rental arrears on the tenant’s portion of the rental payment, rental assistance cannot be provided to a program participant who is receiving tenant-based rental assistance, or living in a housing unit receiving project- based rental assistance or operating assistance, through other public sources. Rental assistance may not be provided to a program participant who has been provided with replacement housing payments under the URA during the period of time covered by the URA payments.
· Rent restrictions.
· Rental assistance cannot be provided unless the rent does not exceed the Fair Market Rent as outlined in 24 C.F.R §982.503, and complies with HUD’s standard of rent reasonableness, as established under 24 C.F.R. §982.507. Information on Fair Market Rent
can
be
found
at
the
following
link: http://www.huduser.org/portal/datasets/fmr.html
· For purposes of calculating rent under this section, the rent shall equal the sum of the total monthly rent for the unit, any fees required for occupancy under the lease (other than late fees and pet fees) and, if the tenant pays separately for utilities, the monthly allowance for utilities (excluding telephone) established by the public housing authority for the area in which the housing is located.
· Rental assistance agreement. The Subrecipient may make rental assistance payments only to an owner with whom the Subrecipient has entered into a rental assistance agreement. The rental assistance agreement must set forth the terms under which rental assistance will be provided, including the requirements that apply under 24 C.F.R §576.106. The rental assistance agreement must provide that, during the term of the agreement, the owner must give the recipient or Subrecipient a copy of any notice to the program participant to vacate the housing unit, or any complaint used under state or local law to commence an eviction action against the program participant.
· Late payments. The Subrecipient must make timely payments to each owner in accordance with the rental assistance agreement. The rental assistance agreement must contain the same payment due date, grace period, and late payment penalty requirements as the program participant’s lease. The recipient or Subrecipient is solely responsible for paying late payment penalties that it incurs with non-ESG funds.
· Lease. Each program participant receiving rental assistance must have a legally binding, written lease for the rental unit, unless the assistance is solely for rental arrears. The lease must be between the owner and the program participant. Where the assistance is solely for rental arrears, an oral agreement may be accepted in place of a written lease, if the agreement gives
the program participant an enforceable leasehold interest under state law and the agreement and rent owed are sufficiently documented by the owner’s financial records, rent ledgers, or canceled checks. For program participants living in housing with project-based rental assistance paid for with ESG funds, the lease must have an initial term of one year.
· Tenant-based rental assistance.
· A program participant who receives tenant-based rental assistance may select a housing unit in which to live and may move to another unit or building and continue to receive rental assistance, as long as the program participant continues to meet the program requirements.
· The recipient may require that all program participants live within a particular area for the period in which the rental assistance is provided.
· The rental assistance agreement with the owner must terminate and no further rental assistance payments under that agreement may be made if: (i) The program participant moves out of the housing unit for which the program participant has a lease; (ii) The lease terminates and is not renewed; or (iii) The program participant becomes ineligible to receive ESG rental assistance.
· Project-based rental assistance. If the Subrecipient identifies a permanent housing unit that meets ESG requirements and it becomes available before a program participant is identified to lease the unit, the Subrecipient may enter into a rental assistance agreement with the owner to reserve the unit and subsidize its rent in accordance with the following requirements:
· The rental assistance agreement may cover one or more permanent housing units in the same building. Each unit covered by the rental assistance agreement (“assisted unit”) may only be occupied by program participants, except as provided under 24

C.F.R. §576.105.

· The Subrecipient may pay up to 100 percent of the first month’s rent, provided that a program participant signs a lease and moves into the unit before the end of the month for which the first month’s rent is paid. The rent paid before a program participant moves into the unit must not exceed the rent to be charged under the program participant’s lease and must be included when determining that program participant’s total rental assistance.
· The Subrecipient may make monthly rental assistance payments only for each whole or partial month an assisted unit is leased to a program participant. When a program participant moves out of an assisted unit, the Subrecipient may pay the next month’s rent, i.e., the first month’s rent for a new program participant, as provided in 24 C.F.R.
§576.106(i)(2).
· The program participant’s lease must not condition the term of occupancy to the provision of rental assistance payments. If the program participant is determined ineligible or reaches the maximum number of months over which rental assistance can be provided, the Subrecipient must suspend or terminate the rental assistance payments for the unit. If the payments are suspended, the individual or family may remain in the assisted unit as permitted under the lease, and the Subrecipient may resume payments if the individual or family again becomes eligible and needs further rental assistance. If the payments are terminated, the rental assistance may be transferred to another available unit in the same building, provided that the other unit meets all ESG requirements.
· The rental assistance agreement must have an initial term of one year. When a new program participant moves into an assisted unit, the term of the rental assistance agreement may be extended to cover the initial term of the program participant’s lease. If the program participant’s lease is renewed, the rental assistance agreement may be renewed or extended, as needed, up to the maximum number of months for which the program participant remains eligible. However, under no circumstances may the Subrecipient commit ESG funds to be expended beyond the expenditure deadline in 24
C.F.R. §576.203 or commit funds for a future ESG grant before the grant is awarded.
· Changes in household composition. The limits on the assistance under this section apply to the total assistance an individual receives, either as an individual or as part of a family.
(6) Direct Staff and Overhead costs
· Staff and overhead costs directly related to carrying out eligible Emergency Shelter activities listed above. The costs can include items such as office rent, photocopies and office supplies.
5. HMIS Component – HMIS USER FEES SET BY THE CONTINUUM OF CARE ARE THE ONLY FEES ALLOWABLE
(1) Cost of Contributing Data to HMIS. The Subrecipient may use ESG funds to pay the costs of contributing data to the HMIS designated by the Continuum of Care for the area. Participation in HMIS is federally required as described in 24 C.F.R. §576.400(f). Costs that may be included are the costs of:
· Purchasing or leasing computer hardware;
· Purchasing software or software licenses;
· Purchasing or leasing equipment, including telephones, fax machines, and furniture;
· Obtaining technical support;
· Leasing office space;
· Paying charges for electricity, gas, water, phone service, and high-speed data transmission necessary to operate or contribute data to the HMIS;
· Paying salaries for operating HMIS, including:
· Completing data entry;
· Monitoring and reviewing data quality;
· Completing data analysis;
· Reporting to the HMIS Lead;
· Training staff on using the HMIS or comparable database; and
· Implementing and complying with HMIS requirements;
· Paying costs of staff to travel to and attend HUD-sponsored and HUD-approved training on HMIS and programs authorized by Title IV of the McKinney-Vento Homeless Assistance Act;
· Paying staff travel costs to conduct intake; and

· Paying participation fees charged by the HMIS Lead, if the Subrecipient is not the HMIS Lead. The HMIS Lead is the entity designated by the Continuum of Care to operate the area’s HMIS.

(2) HMIS Software and Data: If the recipient is the HMIS lead agency, as designated by the Continuum of Care in the most recent fiscal year Continuum of Care Homeless Assistance Grants Competition, it may also use ESG funds to pay the costs of:
· Hosting and maintaining HMIS software or data;
· Backing up, recovering, or repairing HMIS software or data;
· Upgrading, customizing, and enhancing the HMIS;
· Integrating and warehousing data, including development of a data warehouse for use in aggregating data from Subrecipients using multiple software systems;
· Administering the system;
· Reporting to providers, the Continuum of Care, and HUD; and

· Conducting training on using the system or a comparable database, including traveling to the training.
(3) Comparable database for Victim and Legal Service Providers: If the Subrecipient is a victim services provider or a legal services provider, it may use ESG funds to establish and operate a comparable database that collects client-level data over time (i.e., longitudinal data) and generates unduplicated aggregate reports based on the data. Information entered into a comparable database must not be entered directly into or provided to an HMIS.
General restrictions
· Activities funded under this section must comply with HUD’s standards on participation, data collection, and reporting under a local HMIS.
6. Administrative Activities – THIS APPLIES ONLY TO TCHC AS THE ESG ADMINSTRATIVE AGENCY
Subrecipient may use a percentage of its ESG grant for the payment of administrative costs related to the planning and execution of ESG activities. Administrative expenses may not exceed 3.25% of the requested budget. This does not include staff and overhead costs directly related to carrying out eligible activities (that is, staffing and overhead costs for program staff working directly with clients and HMIS related staff described above), because those costs are eligible as part of those activities.
Eligible administrative costs include:
(1) General management, oversight and coordination.
· Costs of overall program management, coordination, monitoring, and evaluation. These costs include, but are not limited to, necessary expenditures for the following:
· Salaries, wages, and related costs of the recipient's staff, the staff of Subrecipients, or other staff engaged in program administration. In charging costs to this category, the recipient may either include the entire salary, wages, and related costs allocable to the program of each person whose primary responsibilities with regard to the program involve program administration assignments, or the pro rata share of the  salary, wages, and related costs of each person whose job includes any program administration assignments. The recipient may use only one of these methods for each fiscal year grant. Program administration assignments include the following:
· Preparing program budgets and schedules, and amendments to those budgets and schedules;
· Developing systems for assuring compliance with program requirements;
· Developing interagency agreements and agreements with Subrecipients and contractors to carry out program activities;
· Monitoring  program  activities  for  progress  and  compliance  with  program requirements;
· Preparing reports and other  documents  directly related  to the  program for submission to HUD;
· Coordinating the resolution of audit and monitoring findings;
· Evaluating program results against stated objectives; and

· Managing or supervising persons whose primary responsibilities with regard to the program include such assignments as those described in 24 C.F.R § 576.108(a)(1)(i)(A) through 24 C.F.R § 576.108(a)(1)(i)(G).
· Travel costs incurred for monitoring of Subrecipients;
· Administrative services performed under third-party contracts or agreements, including general legal services, accounting services, and audit services; and
· Other costs for goods and services required for administration of the program, including rental or purchase of equipment, insurance, utilities, office supplies, and rental and maintenance (but not purchase) of office space.
(2) Training on ESG  requirements.  Costs of attending training on ESG requirements and attending HUD-sponsored ESG trainings.
(3) Environmental review. For units of general purpose local government, costs of carrying out the environmental review responsibilities under 24 C.F.R. §576.407.
7. Indirect costs.
· In General: ESG grant funds may be used to pay indirect costs in accordance with OMB Circular A–87 (2 C.F.R. Part 225), or A–122 (2 C.F.R. Part 230), as applicable.
· Allocation. Indirect costs may be allocated to each eligible activity under 24 C.F.R. §§576.101- 576.108, so long as that allocation is consistent with an indirect cost rate proposal developed in accordance with OMB Circular A–87 (2 C.F.R. Part 225), or A–122 (2 C.F.R. Part 230), as applicable.
· Expenditure limits. The indirect costs charged to an activity subject to an expenditure limit (Street Outreach and Emergency Shelter) must be added to the direct costs charged for that activity when determining the total costs subject to the expenditure limit.
· Indirect costs may either be:
o Applied individually to each eligible activity using an equitable distribution base as specified in the approved cost allocation plan. The distribution base used in computing the indirect cost rate for each function may be: Total Direct Costs (excluding capital expenditures and other distorting items such as pass-through funds, major subcontracts, etc.),  Direct Salaries and Wages, Square footage,  Time
Study  of  actual  expenditures,  or  Another  base  which  results  in  an  equitable distribution, OR
o
Applied as a set amount calculated by using the indirect cost rate approved by the Federal cognizant agency.
Ineligible Activities
· Prohibition Against Involuntary Family Separation: The age of a child under age 18 must not be used as a basis for denying any family’s admission to an emergency shelter that uses ESG funding or services and provides shelter to families with children under age 18. For example, an emergency shelter that receives ESG funds and serves families with children under age 18 is prohibited from denying admission to any family based on the age of any child under age 18 regardless of the age of the child.
· Maintenance of Effort for the Street Outreach and Emergency Shelter components: if the Subrecipient is a unit of general purpose local government, its ESG funds cannot be used to replace funds the local government provided for street outreach and emergency shelter services during the immediately preceding 12-month period, unless HUD determines that the unit of general purpose local government is in a severe financial deficit. HUD’s criteria for determining whether the unit of general purpose local government is in a severe financial deficit is listed at 24 C.F.R. §576.101(c)
· Certain Legal Services: legal services for immigration and citizenship matters and issues relating to mortgages are ineligible costs. Retainer fee arrangements and contingency fee arrangements are ineligible costs.
· Inpatient Detoxification: Inpatient detoxification and other inpatient drug or alcohol treatment are not eligible substance abuse treatment services under the Emergency Shelter component.
· Payment of temporary storage fees in arrears: Payment of temporary storage fees in arrears is not an eligible moving cost under the Rapid Re-Housing Assistance component.
· Property Acquisition and new construction: the acquisition of property and new construction are ineligible uses under the ESG grant.
· Religious Structures: ESG funds may not be used for the rehabilitation of structures to the extent that those structures are used for inherently religious activities. ESG funds may be used for the rehabilitation of structures only to the extent that those structures are used for conducting eligible activities under the ESG program. Where a structure is used for both eligible and inherently religious activities, ESG funds may not exceed the cost of  those portions of the rehabilitation that are attributable to eligible activities in accordance with the cost accounting requirements applicable to ESG funds. Sanctuaries, chapels, or other rooms that an ESG-funded religious congregation uses as its principal place of worship, however, are ineligible for funded improvements under the program.
Appendix II:  Federal Program Requirements
All Applicants are expected to carefully read and analyze the following requirements and corresponding citation before completing an Application. Applicants selected to become Subrecipients must comply with the following requirements:
1. Area-wide systems coordination requirements - 24 C.F.R. §576.400
Coordination with other Targeted Homeless Services. - 24 C.F.R. §576.400 (b)
Subrecipients must coordinate and integrate, to the maximum extent practicable, ESG-funded activities with other programs targeted to homeless people in the area covered by the Continuum of Care or area over which the services are coordinated to provide a strategic, community-wide system to prevent and end homelessness for that area.
System and Program Coordination with Mainstream resources - 24 C.F.R. §576.400 (c) Subrecipients must coordinate and integrate, to the maximum extent practicable, ESG funded activities with mainstream housing, health, social services, employment, education, and youth programs for which families and individuals at risk of homelessness and homeless individuals and families may be eligible. Refer to 24 C.F.R. §576.400 (b) for a list of mainstream resources to coordinate ESG activities.
Centralized or Coordinated Assessment - 24 C.F.R. §576.400 (d)
Continuums of Care (CoCs) are required to establish a centralized or coordinated assessment system. Subrecipient will be required to participate in the centralized system. Subrecipient must maintain evidence of the use of, and written intake procedures for, the centralized or coordinated assessment systems(s) developed by the Continuum of Care. If the Subrecipient’s CoC does not yet have a centralized or coordinated assessment system or procedures or if Subrecipient is a legal or a victim service provider choosing not to use the CoC centralized or coordinated assessment system, Subrecipient must have and consistently apply written standards for assessment.
2. Written Standards for Providing ESG assistance - 24 C.F.R. §576.400 (e)
Subrecipients must establish and consistently apply within the Subrecipient’s program, written standards for providing ESG assistance. If an Applicant is awarded funds, the selected Subrecipient must provide to the Department a copy of the written standards for providing ESG assistance prior to contract execution. Refer to 24 C.F.R. §576.400(d) for a discussion of the written standards. The standards must include at a minimum:
· Standard policies and procedures for evaluating individuals’ and families’ eligibility for ESG assistance;
· Standards for targeting for persons experiencing homelessness and providing essential services related to street outreach;
· Policies and procedures for admission, diversion, referral, and discharge by emergency shelters assisted under ESG, including standards regarding length of stay, if any, and safeguards to meet the safety and shelter needs of special populations, e.g., victims of domestic violence, dating violence, sexual assault, and stalking; and individuals and families who have the highest barriers to housing and are likely to be homeless the longest;
· Policies and procedures for assessing, prioritizing, and reassessing individuals’ and families’ needs for essential services related to emergency shelter;
· Policies and procedures for coordination among emergency shelter providers, essential services providers, homelessness prevention, and rapid re-housing assistance providers; other homeless assistance providers; and mainstream service and housing providers listed on 24

C.F.R. §576.400(b) and (c);
· Policies and procedures for determining and prioritizing which eligible families and individuals will receive homelessness prevention assistance and rapid re-housing assistance;
· Standards for determining what percentage or amount of rent and utilities costs each program participant must pay, when applicable, while receiving homelessness prevention or rapid re- housing assistance;
· Standards for determining how long a particular program participant will be provided with rental assistance and whether and how the amount of that assistance will be adjusted over time; and
· Standards for determining the type, amount, and duration of housing stabilization and/or relocation services to be provided to a program participant, including the limits, if any, on the homelessness prevention or rapid re-housing assistance that each program participant may receive, such as the maximum amount of assistance, maximum number of months the program participant may receive assistance; or the maximum number of times the program participant may receive assistance.
3. Participation in HMIS 24 C.F.R. §576.400(f)
Subrecipients will be required to ensure that data on all persons served and all activities provided under ESG are entered into the community-wide HMIS system designated by the CoC for the area in which those persons and activities are located, or a comparable database, in accordance with HUD’s standards on participation, data collection, and reporting under a local HMIS. Subrecipients are required to enter into an agreement with the local HMIS Administrator for reporting.
If the Subrecipient is a victim service provider or a legal services provider, it may use a comparable database that collects client-level data over time (i.e., longitudinal data) and generates unduplicated aggregate reports based on the data. Information entered into a comparable database must not be entered directly into HMIS or provided to an HMIS administrator.
The comparable database must comply with all current HMIS standards including data information, security, data quality, and processing standards, as established by HUD in its latest HMIS Data Standards guide. Victim Service Providers or Legal Services Providers that are awarded ESG funds must consult with the Continuum of Care and the HMIS administrator for the continuum of care area to ensure that the comparable database uses all the HMIS standards.
4. Evaluation of Program Participant Eligibility and Needs - 24 C.F.R. §576.401
Subrecipients must conduct an initial evaluation to determine the eligibility of each individual or family’s eligibility for ESG assistance and the amount and types of assistance the individual or family needs to regain stability into permanent housing. These evaluations must be conducted in accordance with the centralized or coordinated assessment requirements set forth under 24 C.F.R. §576.400(d) and the written standards established under 24 C.F.R. §576.400(e) and all the guidelines outlined on 24 C.F.R. §576.401(a).

Subrecipients must re-evaluate the program participant’s eligibility and the types and amounts of assistance  the  program  participant  needs  according  to  the  requirements  outlined  in  24  C.F.R.
§576.401(a). Furthermore, each program participant receiving homelessness prevention or rapid-re- housing assistance is required to meet regularly with a case manager (except where prohibited by Violence Against Women Act (VAWA) and the Family Violence Prevention and Services Act (FVPSA)) and the assistance provider must develop an individualized plan to help that program participant retain permanent housing after the ESG assistance ends. These requirements are intended to help ensure that the ESG-funded emergency, short-term or medium-term assistance will be effective in helping program participants regain long-term housing stability and avoid relapses into homelessness.
5. Terminating Assistance - 24 C.F.R. §576.402
If a program participant who receives ESG assistance violates program requirements, the Subrecipient may terminate the assistance in accordance with a formal process established by the Subrecipient that protects the rights of the individuals affected. Therefore, a formal process must be in place. This applies to all forms of ESG assistance.  For more information, refer to the guidelines outlined in 24
C.F.R. §576.402.

6. Shelter and Housing Standards - 24 C.F.R. §576.403
Subgrantees are responsible for the performance of inspections to ensure that shelter and housing occupied by ESG participants meets the following standards. Failure to perform the required inspections could lead to fines and sanctions under the Administrative Penalties rule in the Texas Administrative Code, Chapter 60 Subchapter C, §60.307.
Lead Based Paint Act - 24 C.F.R. §576.403(a)
Lead-based paint remediation and disclosure applies to all ESG-funded shelters and all housing occupied by ESG participants. The Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821- 4846), the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C 4851-4856), and the relevant subparts of the implementing regulations at 24 C.F.R. Part 35, Subparts A, B, H, J, K, M and R apply to activities under this grant program. The Subrecipient must also comply with the Lead, Renovation, Repair, and Painting Program Final Rule, 40 C.F.R. Part 745, where applicable.
Minimum   Standards   for   Emergency   Shelters   and   for   permanent   housing   24   C.F.R.
§576.403(b)&(c)
Emergency shelters that receive assistance for shelter operations are required to meet habitability standards. If ESG funds are used to help a program participant remain in or move into permanent housing, that housing must also meet habitability standards. The minimum standard for emergency shelters and permanent housing include standards for structure and material, access, space and security, interior air quality, water supply, sanitary facilities, thermal environment, illumination and electricity, food preparation, sanitary conditions and fire safety. Shelters renovated with ESG funds are also required to meet state or local government safety and sanitation-standards as applicable, and use energy-efficient materials including Energy Star and WaterSense products and appliances. Refer to 24 C.F.R. §576.403 for details on the housing standards.
Access
Shelters receiving ESG funds must also meet the accessibility standards under Section 504 of the Rehabilitation Act of 1973 (5 U.S.C. 794), The Fair Housing Act (42 U.S.C. 3601 et seq.) and Titles II and III of the Americans with Disabilities Act (42 U.S.C. §§ 12131-12189; 47 U.S.C. 155, 201, 218 and 255).
A Subrecipient shall operate each program or activity so that the program or activity, when viewed in its entirety, is readily accessible to and usable by individuals with disabilities. Subrecipients are also required to provide reasonable accommodations for persons with disabilities in order to enable program participants with a disability to have an equal opportunity to participate in the program or activity. Subrecipients that undertake alterations to shelters may be subject to additional accessibility requirements in accordance with 24 C.F.R. Part 8. In certain instances, Subrecipients undertaking alterations may be required to ensure that 5 percent of the total sleeping areas, such as 5 percent (or at least one) of the sleeping rooms where a number of sleeping rooms are provided, and 5 percent (or at least one) of the total number of sleeping areas, such as beds, where a number of beds are provided in a room, are accessible for persons with mobility impairments and that an additional 2 percent of the total individual sleeping areas are accessible for persons with visual impairments. The 2010 Americans with Disabilities Act Standards apply and require an additional level of accessibility in certain shelters.
7. Conflicts of Interest - 24 C.F.R. §576.404
Subrecipients  will  be  expected  to  follow  the  conflict  of  interest  standards  outlined  in  24  C.F.R.
§576.404 related to the provision of ESG assistance, and procurement of goods and services. All contractors of the Subrecipient must comply with these same requirements.
8. Homeless Participation - 24 C.F.R. §576.405
The provisions requiring homeless participation on boards or in an advisory capacity do not apply to a recipient that is a State and the State may choose to pass down the requirement to its Subrecipients. For PY2014 ESG funds, TDHCA is opting to not pass this requirement to its Subrecipients.
However, to the maximum extent practicable, Subrecipients should involve, through employment, volunteer services, or otherwise, homeless individuals and families in constructing, renovating, maintaining, and operating facilities, in providing services assisted under the ESG program, and in providing services for occupants of facilities assisted with ESG.
9. Faith-Based Activities 24 C.F.R. §576.406
Organizations that are religious or faith-based are eligible, on the same basis as any other organization, to receive ESG funds. The State will not discriminate against an organization on the basis of the organization’s religious character or affiliation.
Organizations that are directly funded under the ESG program may not engage in inherently religious activities, such as worship, religious instruction, or proselytization as part of the programs or services funded under ESG. If an organization conducts these activities, the activities must be offered separately, in time or location, from the programs or services funded under ESG, and participation must be voluntary for program participants.

Any religious organization that receives ESG funds retains its independence from Federal, State, and local governments, and may continue to carry out its mission, including the definition, practice, and expression of its religious beliefs, provided that the religious organization does not use direct ESG funds to support any inherently religious activities, such as worship, religious instruction, or proselytization. Among other things, faith-based organizations may use space in their facilities to provide ESG-funded services, without removing religious art, icons, scriptures, or other religious symbols. In addition, an ESG-funded religious organization retains its authority over its internal governance, and the organization may retain religious terms in its organization’s name, select its board members on a religious basis, and include religious references in its organization’s mission statements and other governing documents.
An organization that receives ESG funds shall not, in providing ESG assistance, discriminate against a program participant or prospective program participant on the basis of religion or religious belief. When using ESG funds for the rehabilitation of structures, faith-based organizations will be expected to follow the guidelines outlined in 24 C.F.R. §576.406.
10. Economic Opportunities for Low and Very-Low Income and Homeless Persons (Section 3) - 24 C.F.R. §576.407(a)
To the extent that any housing assistance funded through this NOFA is used for housing rehabilitation or housing construction or other public construction, then it is subject to Section 3 of the Housing and Urban Development Act of 1968, and the implementing regulations at 24 C.F.R. Part 135.

Section 3 requires that employment, training, and contracting opportunities generated by certain HUD financial assistance for housing and community development programs shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly those who are recipients of government assistance for housing, and to businesses that provide economic opportunities for these persons.
The requirements in 24 C.F.R. Part 5, subpart A are applicable, including the nondiscrimination and equal opportunity requirements at 24 C.F.R. §5.105(a). Section 3 of the Housing and Urban Development Act of 1968, 12 U.S.C. § 1701u, and implementing regulations at 24 C.F.R. Part 135 apply, except that homeless individuals have priority over other Section 3 residents in accordance with 24 C.F.R. §576.405(c).
11. Affirmative Outreach - 24 C.F.R. §576.407(b)
Subrecipient must make known that use of the facilities, assistance, and services are available to all on a nondiscriminatory basis and must take appropriate steps to ensure effective communication with persons with disabilities.  Subrecipients must follow the requirements outlined in 24 C.F.R.
§576.407(b).
12. Improving  Access  to  Services  for  Persons  with  Limited  English  Proficiency  (LEP)   - 24 C.F.R. §576.407(b)
Executive Order 13166 seeks to improve access to federally assisted programs and activities for individuals who, as a result of national origin, are limited in their English proficiency. Organizations obtaining ESG funds shall take reasonable steps to ensure meaningful access to their programs and activities to LEP individuals, regardless of language spoken. Meaningful access may entail providing language assistance services, including oral and written translation, where necessary. Subrecipients must follow the requirements outlined in 24 C.F.R. §576.407(b). HUD published Final Guidance to Federal Financial Assistance Requirements Regarding Title VI Prohibition Against National Origin Discrimination Affecting Limited English Proficient Persons in the Federal Register on January 22, 2007 (72 F.R. 2732).
13. Uniform Administrative Requirements - 24 C.F.R. §576.407(c)
The requirements of 24 C.F.R. Part 85 apply to Subrecipients that are units of general purpose local government, except that 24 C.F.R. §85.24 and §85.42 do not apply, and program income is to be used as match under 24 C.F.R. §85.25(g). The requirements of 24 C.F.R. Part 84 apply to Subrecipients that are private nonprofit organizations, except that 24 C.F.R. §84.23 and §84.53 do not apply,  and program income is to be used as the nonfederal share under 24 C.F.R. §84.24(b). These regulations include allowable costs and non-Federal audit requirements.
14. Environmental Review Responsibilities - 24 C.F.R. §576.407(d)
The ESG Interim Rule required using 24 CFR Part 50 to comply with environmental requirements and guidance was initially issued by HUD using 24 CFR Part 50. However, after the passage of legislation on July 5, 2012 that corrects certain provisions of the HEARTH Act, 24 CFR Part 58 must be followed by all ESG subrecipients to comply with environmental requirements.
All ESG activities will require some level of environmental review & clearance. Subrecipients, or any contractor of the subrecipient, will not be able to commit or expend any ESG funds until an environmental review that meets the standards outlined in 24 CFR Part 58 has been reviewed and approved by TDHCA. Based on the level of review, some activities may be environmentally cleared quickly, and the funds budgeted for those activities can then be expended after clearance. Other eligible activities will require a more in depth review and will require more time to obtain clearance. Subrecipients will not be able to expend any ESG funds or any matching funds on these activities until the Department clears these activities.
15. Procurement of Recovered Materials - 24 C.F.R. §576.407(f)
Subrecipients and its contractors must comply with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40

C.F.R Part 247 that contain the highest percentage of recovered materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the value of the quantity acquired in the preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner that maximizes energy and resource recovery; and establishing an affirmative procurement program for procurement of recovered materials identified in the EPA guidelines.
16. Displacement, Relocation, and Acquisition 24 C.F.R. §576.408
Consistent with the other goals and objectives of ESG, the Subrecipient must assure that it has taken all  reasonable  steps  to  minimize  the  displacement  of  persons  (families,  individuals,  businesses, nonprofit organizations, and farms) as a result of a project assisted under ESG. Subrecipients must follow the requirements in 24 C.F.R. §576.408 related to temporary relocation (not permitted), relocation assistance for displaced persons and real property acquisition requirements, and appeals, and the requirements identified in the Department’s Consolidated Plan. , ESG funds must comply with Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (URA) (49 CFR Part 24) and policy guidance in Real Estate Acquisition and Relocation Policy and Guidance (HUD Handbook 1378).
17. Recordkeeping and Reporting Requirements - 24 C.F.R. §576.500
Subrecipients will be required to show compliance with the program’s regulations through the appropriate records, including documentation of homeless status, at risk of homelessness status and program participants’ income. The Subrecipient must have policies and procedures to ensure the requirements outlined in 24 C.F.R. §576.500 are met. In addition, sufficient records must be established and maintained for a minimum of five years to enable the Department and HUD to determine whether ESG requirements are met.
18. Matching Requirements 24 C.F.R. §576.201
ESG Subrecipients must match their award amount with an equal or greater amount of resources from other than ESG funds. ESG Applicant organizations must demonstrate access to resources that may be used as match after the start date of the grant award. Matching funds used for this ESG project may not be used to match any other project or grant.
Along with the report of the number of clients assisted with ESG funds, ESG Subrecipients must report the number of clients assisted through match contributions, as applicable. This reporting will be accomplished on a monthly basis through the Department’s Community Affairs Contract System.
Eligible Sources of Match
Matching contributions may be obtained from any source, including any Federal source other than the ESG program, as well as state, local, and private sources. However, the following requirements apply to matching contributions from a Federal source of funds:
· The Subrecipient must ensure the laws governing any funds to be used as matching contributions do not prohibit those funds from being used to match ESG funds; and

· If ESG funds are used to satisfy the matching requirements of another Federal program, then funding from that program may not be used to satisfy the matching requirements as described in 24 C.F.R. §576.201.
Recognition of Matching Contributions
· In order to meet the matching requirement, the matching contributions must meet all requirements that apply to the ESG funds provided by HUD, except for the expenditure limits in 24 C.F.R. §576.100.
· The matching contributions must be provided after the start of the contract period.
· To count toward the required match for the Subrecipient’s contract period, contributions must be expended during the contract period.
· Contributions used to match a previous ESG grant may not be used to match a subsequent ESG grant.
· Contributions that have been or will be counted as satisfying a matching requirement of another Federal grant or award may not count as satisfying the matching requirement of this section.
Eligible types of Matching Contributions
The matching requirement may be met by one or both of the following:
1) Cash Contributions: Cash expended for allowable costs, as defined in OMB Circulars A–87 (2
C.F.R. Part 225) and A–122 (2 C.F.R. Part 230), of the Subrecipient. Examples of cash contributions include private donations or grants from foundations, nonprofits, or local, state, and federal sources. A single grant may serve as the required match.

2) Non-cash contributions. The value of any real property, equipment, goods, or services contributed to the Subrecipient’s ESG program, provided that if the Subrecipient had to pay for them with grant funds, the costs would have been allowable.
Calculating the amount of noncash contributions.
Some non-cash contributions are real property, equipment, goods, or services that, if the recipient or Subrecipient had to pay for them with grant funds, the payments would have been indirect costs. Matching credit for these contributions must be given only if the recipient or Subrecipient has established, along with its regular indirect cost rate, a special rate for allocating to individual projects or programs the value of those contributions.
Costs paid by program income.
Costs paid by program income received during the grant period shall count toward meeting the Subrecipient’s matching requirements, provided the costs are eligible ESG costs that supplement the Subrecipient’s ESG program.
19. Applicability  of  OMB  Circulars  –  Subrecipients  must  follow  the  policies,  guidelines  and requirements established in the following OMB circulars:
For Local Governments
· 2 C.F.R. Part 225 (OMB Circular A-87): Cost Principles for State, Local and Indian Tribal Governments
· OMB Circular A-102, Common Rule: Uniform Administrative Requirements for Grants and Agreements to State and Local Governments
· OMB Circular A-133: Audits of States, Local Governments and Non-Profit Organizations
For NonProfits
· 2 C.F.R Part 215 (OMB Circular A-110: Uniform Administrative Requirements for Grants and Agreements)
· 2 C.F.R Part 230 (OMB Circular A-122): Cost Principles for Non-Profits Organizations
· OMB Circular A-133: Audits of States, Local Governments and Non-Profit Organizations
20. Single Audit Requirement - OMB Circular A-133
An Applicant organization that spends more than $500,000 in federal or state funds during its fiscal year must have a single audit conducted for that year. If a single audit is required for an organization, a portion of the audit cost may be included in the proposed ESG budget.
An Applicant organization that does not exceed the $500,000 federal or state fund expenditure threshold is exempt from the single audit requirements. In this case, audit costs may not be included in the proposed ESG budget.
An Applicant organization must include its most recent complete audit report and if applicable, a management letter as part of the financial documentation for this Application. If your agency is not required to have a single audit performed, the Application must include the end-of-the-year financial statements (balance sheet, income statement, and statement of cash flow). For details on financial attachments to include as part of the Application, follow instructions in the Application document.
21. Financial Accountability 2 C.F.R. Part 215 (NonProfits) & OMB Circular A-102 (Local Governments)
Selected awardees will be expected to have a functioning accounting system that provides for each of the following:
· Accurate, current, and complete disclosure of the financial results of each federally sponsored project;
· Records that identify adequately the source and Application of funds for federally sponsored activities;
· Effective control over and accountability for all funds, property, and other assets;
· Comparison of outlays with budget amounts;
· Written  procedures  to  minimize  the  time  elapsing  between  the  transfer  of  funds  to  the recipient from the U.S. Treasury and the use of the funds for program purposes;
· Written procedures for determining the reasonableness, allocability, and allowability of costs; and

· Accounting  records,  including  cost  accounting  records,  which  are  supported  by  source documentation.
22. Program Income 24 C.F.R §85.25
Program income is defined in 24 C.F.R §85.25. Program income includes any amount of a security or utility deposit returned to the Subrecipient. Program income received during the contract period must be applied as match. Program income received by the Subrecipient during the two years following the end of the contract period must be returned to the Department. Except for income received from the sale of an Emergency Shelter during the use restriction period, income received two years after the end of the contract period is not program income.
23. Equal Access to Housing in HUD Programs Regardless of Sexual Orientation or Gender Identity. On February 3, 2012 HUD revised its program regulations (77 FR 5662) to ensure that its core programs are open to all eligible individuals and families without regard to sexual orientation, gender identity, or marital status in housing assisted with HUD funds or subject to FHA insurance. Applicants are encouraged to become familiar with HUD’s February 3, 2012 final rule, which requires equal access to HUD-assisted and insured housing without regard to sexual orientation, gender identity, or marital status and prohibits inquiries on sexual orientation or gender identity.
APPENDIX III:  SAMPLE SUBRECIPIENT CONTRACT
Note From TDHCA TO COC and ESG APPLICANTS:  The sections and processes included in this sample agreement are those used by the Department with its direct ESG subrecipients in administering its ESG program and are included for reference only.  The sample includes requirements for nonprofit subrecipients and provides a sample of how the Representative Agency may want to structure its contracts with its direct subrecipients. Where applicable, requirements for local governments are included in [brackets] immediately following the nonprofit requirement.  Representative agency should consider the applicability of each section to its program and should ensure that each section included spells out requirements between the representative agency and its subrecipients that will assist the representative agency in meeting its commitments to TDHCA.
Each subrecipient contract must include provisions that detail the following requirements for subrecipients.  

· Cost Principles and Administrative Requirements of OMB Circulars

· Termination and Suspension of the Contract

· Match Requirements

· Allowable Expenditures

· Terminating Assistance to Clients

· Record-keeping Requirements and Confidentiality

· Contract Changes and Amendments

· Handling of Program Income

· How Technical Guidance will be Provided

· Notification of Independent Subrecipient

· Procurement Standards

· Subcontracting requirements

· Environmental Review Requirements

· Written Standards

· Audit

· Management of ESG-purchased Equipment/Inventory

· Reimbursement for Travel

· Insurance and Bonding

· Notification of Litigation and Claims

· Monitoring Requirements

· Compliance with Laws, to include:

A. FEDERAL, STATE AND LOCAL LAW.  
B. DRUG-FREE WORKPLACE ACT OF 1988.  
C. LIMITED ENGLISH PROFICIENCY (LEP).  

D. ACCESS. 
E. LEAD
F. URA: 

G. SECTION 3: 

· Faith-Based and Sectarian Activity

· Prevention of Waste, Fraud, and Abuse

· Certification Regarding Undocumented Workers

· Conflict of Interest and Nepotism

· Non-discrimination and Equal Opportunity

· Affirmatively Furthering Fair Housing

· Certification Regarding Certain Disaster Relief Contracts

· Debarred and Suspended Parties

· Shelters Operated under Drug and Alcohol-Free policies

· Shelter and Housing Standards

· Smoke Detector Requirement

SAMPLE CONTRACT:
SECTION 1. PARTIES TO THE CONTRACT

This Emergency Solutions Grants Contract No. _____ (herein the "Contract") is made by and between the Texas Department of Housing and Community Affairs, a public and official agency of the State of Texas, (hereinafter the “Department”) and __________ a Texas nonprofit corporation[political subdivision of the State of Texas] representing the ________ CoC (hereinafter the “Subrecipient”).

SECTION 2. CONTRACT TERM

This Contract shall commence on ________________, and, unless earlier terminated, shall end on _____________ (herein the "Contract Term").

SECTION 3. SUBRECIPIENT PERFORMANCE
Subrecipient shall develop and implement an Emergency Solutions Grants Program ("ESG") in accordance with the terms of this Contract and the Exhibits attached to this Contract incorporated herein for all relevant purposes. Subrecipient shall develop and implement the ESG to assist homeless individuals or persons at risk of homelessness to quickly regain stability in permanent housing after experiencing a housing crisis and/or homelessness. Subrecipient shall implement ESG in accordance with, but not limited to, the provisions of the Homeless Emergency Assistance and Rapid Transition to Housing Act, as amended (42 USC 11302 et. seq.) (hereinafter the Federal "Act"); the U.S. Department of Housing and Urban Development (hereinafter "HUD") regulations codified in 24 C.F.R. Parts 84[85], 91, 576, 582 and 583, (hereinafter the "Federal Regulations"); the implementing State rules under Title 10, PART, Chapter A and K of the Texas Administrative Code, as amended or supplemented from time to time (hereafter the "ESG State Rules"), and any applicable Office of Management and Budget (OMB) Circulars. Subrecipient shall perform all activities in accordance with the terms of the Performance Document (hereinafter "Exhibit A"); the Budget (hereinafter "Exhibit B"); the Match Requirements Document (hereinafter "Exhibit C"); the Applicable Laws and Regulations (hereinafter "Exhibit D"); the Certification Regarding Lobbying for Contracts, Grants, Loans, and Cooperative Agreements (hereinafter "Exhibit E"); the assurances, certifications, and other statements made by Subrecipient in its ESG application, and with all other terms of this Contract. If the persons to benefit from the activities described in Exhibit A are not receiving a service or benefit, the Subrecipient is liable to repay the Department any associated disallowed costs.

A. Performance related to established targets will be reported in the ESG monthly performance report and accomplishment in meeting targets may be considered in applications for future funding opportunities.

B. All funds must be fully expended within the Contract Term and must be expended at a rate acceptable to the Department and as indicated in Exhibit A. The Department reserves the right to request an expenditure plan if it appears funds will not be expended within the Contract Term.

SECTION 4. DEPARTMENT FINANCIAL OBLIGATIONS

A. In consideration of Subrecipient's ongoing and satisfactory performance of this Contract, the Department shall reimburse Subrecipient for the actual allowable costs incurred during the Contract Term by Subrecipient in the amount specified in the "Budget" attached hereto as Exhibit B of this Contract.

B. Any decision to obligate additional funds or deobligate funds shall be made in writing by the Department in its sole discretion based upon the status of funding under grants to the Department and Subrecipient's overall compliance with the terms of this Contract.

C. The Department's obligations under this Contract are contingent upon the actual receipt of adequate ESG funds from HUD. If sufficient funds are not available to make payments under this Contract, the Department shall notify Subrecipient in writing within a reasonable time after such fact is determined. The Department shall then terminate this Contract and will not be liable for the failure to make any payment to Subrecipient under this Contract.

D. Subrecipient shall refund to the Department any sum of money which has been paid to Subrecipient by the Department, which the Department determines has resulted in an overpayment, or which the Department determines has not been spent strictly in accordance with the terms of this Contract. Subrecipient shall make such refund within fifteen (15) days after the Representative Agency's request.

E. Notwithstanding any other provision of this Contract, the Department shall only be liable to Subrecipient for eligible costs incurred or performances rendered for activities specified in 24 C.F.R. §576 of the Federal Regulations.

SECTION 5. METHOD OF PAYMENT/CASH BALANCES
A. Subrecipients may request a one time working capital advance for thirty (30) days cash needs or an advance of $5,000, whichever is greater. In order to request an advance payment, Subrecipient must submit to the Department a properly completed expenditure report that includes a request for advance funds (Projected Expenses). Thereafter, the Subrecipient will be reimbursed for the amount of actual cash disbursements, a reimbursement basis.

B. Subrecipient shall establish procedures to minimize the time elapsing between the transfer of funds from the Department to Subrecipient and the disbursement of such funds by Subrecipient.

C. Section 5(A) notwithstanding, the Department reserves the right to use a modified cost reimbursement method of payment whereby reimbursement of costs incurred by a Subrecipient is made only after the Department has reviewed and approved backup documentation provided by the Subrecipient to support such costs for all funds if at any time (1) the Department determines that Subrecipient has maintained cash balances in excess of need, (2) the Department identifies any deficiency in the cash controls or financial management system used by Subrecipient, or (3) Subrecipient fails to comply with the reporting requirements of Section 12 of this Contract.
D. All funds paid to Subrecipient pursuant to this Contract are for the exclusive benefit of the eligible recipients of ESG services and for the payment of allowable expenditures.

E. The Department may offset or withhold any amounts otherwise owed to Subrecipient under this Contract against any amount owed by Subrecipient to the Department arising under this Contract.

SECTION 6. COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS

A. Uniform administrative requirements for non-profit organizations are set forth in Office of Management and Budget ("OMB") Circular A-110 as implemented by 2 C.F.R. Part 215. Uniform cost principles for non-profit organizations are set forth in OMB Circular A-122 as implemented by 2 C.F.R. Part 230[Uniform cost principles for governments are set forth in Office of Management and Budget (“OMB”) Circular A-87 as implemented by 2 C.F.R. Part 225. Uniform administrative requirements for governments are set forth in OMB Circular A-102.]. OMB Circular A-133 "Audits of States, Local Governments, and Non-Profit Organizations," sets forth audit standards for governmental organizations and other organizations expending Federal funds. The expenditure threshold requiring an audit under Circular A-133 is $500,000 of Federal funds or $500,000 of State funds.

[Except as expressly modified by law or the terms of this Contract, Subrecipient shall comply with the cost principles and uniform administrative requirements set forth in the Uniform Grant Management Standards, 10 T.A.C. §5.10 et seq. (hereinafter "Uniform Grant Management Standards"). All references therein to "local government" shall be construed to mean Subrecipient.]

B. The Department shall not be liable to Subrecipient for certain costs, including but not limited to costs which:

1. Have been reimbursed to Subrecipient or are subject to reimbursement to Subrecipient by any source other than the Representative Agency;

2. Are not allowable costs;

3. Are incurred to involuntary separate a family;

4. Are incurred to provide certain legal services for immigration and citizenship matters and issues relating to mortgages;

5. Are incurred to provide certain substance abuse treatment services;

6. Are incurred to pay arrears for temporary storage fees;

7. Are incurred to pay or modify a debt;

8. Are incurred to acquire property or to construct new property;

9. Are incurred for the rehabilitation of structures to the extent that those structures are used for inherently religious activities;

10. Are expended on rehabilitation activities prior to the submission of a Request for Release of Funds and prior to the release of funds by HUD;

11. Have not been reported to the Department within sixty (60) days following termination of this Contract;

12. Are not strictly in accordance with the terms of this Contract, including the Exhibits; or 

13. Are not incurred during the Contract Term; with the exception of travel costs to attend the ESG Implementation Workshop in Austin, Texas.

SECTION 7. TERMINATION AND SUSPENSION

A. Pursuant to §5.17 of the ESG State Rules, the Department may terminate or suspend this Contract, in whole or in part, at any time the Department determines that there is cause for termination. Cause for termination includes, but is not limited to, Subrecipient's failure to comply with any term of this Contract or reasonable belief that Subrecipient cannot or will not comply with the requirements of this Contract. If the Department determines that a Subrecipient has failed to comply with the terms of the Contract, or to provide services that meet appropriate standards, goals, or other requirements established by the Representative Agency, the Department will notify Subrecipient of the deficiencies to be corrected and require the deficiencies be corrected prior to implementing suspension.

B. Nothing in this Section shall be construed to limit the Representative Agency's authority to withhold payment and immediately suspend this Contract if the Department identifies possible instances of fraud, abuse, waste, fiscal mismanagement, or other deficiencies in Subrecipient's performance. Suspension shall be a temporary measure pending either corrective action by Subrecipient or a decision by the Department to terminate this Contract.

C. The Department shall not be liable for any costs incurred by Subrecipient after termination of this Contract.

D. Notwithstanding any exercise by the Department of its right of termination or suspension, Subrecipient shall not be relieved of any liability to the Department for damages by virtue of any breach of this Contract by Subrecipient.

SECTION 8. MATCH REQUIREMENT

A. Subrecipient shall provide an amount of funds equal to the amount of funds provided by the Department under this Contract (herein "Subrecipient's Match"). Subrecipient's Match must be provided from <DATE TO BE DETERMINED> through September 30, 2015 from sources including any Federal source other than the ESG program, as well as state, local, and private sources. Funds used to match a previous ESG award may not be used to match the award made under this Contract. Subrecipient's Match may include resources provided by any subcontractor or subgrantee to which Subrecipient provides funds under this Contract.

B. Amounts may be counted towards Subrecipient's Match only if such amounts are costs or resources of a type specified in Exhibit C and only if such amounts are computed in accordance with this Section. In calculating the amount of Subrecipient's Match, Subrecipient may include, but is not limited to, cash donations; the value of any donated material or building; the value of any lease on a building; any salary paid to Subrecipient's staff (or that of its subcontractors) in carrying out the activities required under this Contract; and the time and services contributed by volunteers to carry out such activities. Services provided by volunteers must be valued at rates consistent with those ordinarily paid for similar work in the Subrecipient's organization or in the same labor market. Subrecipient shall determine the value of any donated material or building or any lease using any method reasonably calculated to establish a fair market value.

SECTION 9. ALLOWABLE EXPENDITURES

A. The allowability of Subrecipient's costs incurred in the performance of this Contract shall be determined in accordance with the provisions of Section 6 and the regulations set forth in 10 TAC §5.2002 of the ESG State Rules and §576.100 through §576.109 of the Federal Regulations, subject to the limitations and exceptions set forth in this Section.

B. ESG funds may used for administrative activities as well as five program components as set forth in 24 C.F.R. §576.101 through 24 C.F.R. §576.107 of the Federal Regulations.

C. Administrative costs incurred by Subrecipient in performing this Contract are to be based on actual programmatic expenditures and shall be allowed up to the amount outlined in Exhibit B of this Contract. Funds may be used to pay indirect costs in accordance with OMB Circular A-122[87]. Eligible administrative costs include:

1. General management, oversight and coordination;

2. Training on ESG requirements; and

3. Environmental review.

SECTION 10. TERMINATING ASSISTANCE

A. If a program participant violates program requirements, the Subrecipient may terminate the assistance in accordance with 24 C.F.R §576.402 of the Federal Regulations.

B. Termination under this Section 10 does not bar the Subrecipient from providing further assistance at a later date to the same family or individual.

SECTION 11. RECORD KEEPING REQUIREMENTS

A. Subrecipient shall comply with all the record keeping requirements set forth in 24 C.F.R. §576.500 of the Federal Regulations and shall maintain fiscal and programmatic records and supporting documentation for all expenditures made under this Contract.

B. Open Records: Subrecipient acknowledges that all information collected, assembled, or maintained by Subrecipient pertaining to this Contract is subject to the Texas Public Information Act, Chapter 552 of Texas Government Code and must provide citizens, public agencies, and other interested parties with reasonable access to all records pertaining to this Contract subject to and in accordance with the Texas Public Information Act.

C. Access to Records: Subrecipient shall give the HUD, the U.S. General Accounting Office, the Texas Comptroller, the State Auditor's Office, and the Representative Agency, or any of their duly authorized representatives, access to and the right to examine and copy, on or off the premises of Subrecipient, all records pertaining to this Contract. Such right to access shall continue as long as the records are retained by Subrecipient.

D. Period of Record Retention: Subrecipient agrees to maintain such records in an accessible location for the greater of five (5) years after the expenditure of all funds from the grant, or the period specified below:

1. Where funds from this Contract are used for the renovation of an emergency shelter involves costs charged to the ESG grant that exceed seventy-five percent (75%) of the value of the building before renovation, records must be retained until ten (10) years after the date that ESG funds are first obligated for the renovation.

2. Where funds from this Contract are used to convert a building into an emergency shelter and the costs charged to the ESG grant for the conversion exceed seventy-five percent (75%) of the value of the building after conversion, records must be retained until ten (10) years after the date that ESG funds are first obligated for the conversion.

E. Exceptions to the record retention periods outlined above include; (i) if notified by the Department in writing, the date that the final audit is accepted with all audit issues resolved to the Department's satisfaction; (ii) if any litigation claim, negotiation, inspection, or other action has started before the expiration of the required retention period records must be retained until completion of the action and resolution of all issues which arise under it; (iii) a date consistent with any other period required by federal or state law or regulation. Subrecipient agrees to cooperate with any examination conducted pursuant to this Subsection E. Upon termination of this Contract, all records are property of the Department.

F. Subrecipient shall include the substance of this Section 11 in all subcontracts.

SECTION 12. REPORTING REQUIREMENTS

A. Subrecipient shall submit to the Department such reports on the performance of this Contract as may be required by the Department including, but not limited to, the reports specified in this Section 12.

B. Subrecipient shall electronically submit to the Department no later than the fifteenth (15th) day of each month following the preceding month in the Contract Term a performance report listing required demographic information, the number of persons assisted, and the outcomes achieved in the previous month, and an expenditure report listing all expenditures of funds under this Contract during the previous month. These reports are due even if Subrecipient has no new activity to report during the month.

C. Subrecipient must report client-level data in the Homeless Management Information System (HMIS). Victim service or legal service providers may use a comparable database and are only required to report aggregated data.

D. Subrecipient shall submit a final performance report and a final expenditure report to the Department within thirty (30) days after the end of the Contract Term. The failure of Subrecipient to provide a full accounting of all funds expended under this Contract within sixty (60) days may be sufficient reason for the Department to deny or terminate any future contracts with Subrecipient. If this Contract provides assistance for renovation, rehabilitation, or conversion, in addition to the electronic final report, Subrecipient shall submit cover photographs of the finished construction work, and verification of passed inspections in the form of certificate occupancy.

E. Subrecipient shall submit to the Department no later than sixty (60) days after the termination of this Contract a cumulative inventory report of all equipment having a unit acquisition cost of $5,000 or more, acquired in whole or in part with funds received under this or previous ESG contracts.

F. If Subrecipient fails to submit within forty-five (45) days of its due date, any report or response required by this Contract, including responses to monitoring reports, the Department may, in its sole discretion, suspend payments, place Subrecipient on cost reimbursement method of payment, and initiate proceedings to terminate the Contract. If Subrecipient receives ESG funds from the Department over two or more Contract Terms, termination proceedings may be initiated on this Contract for Subrecipient's failure to submit a report, including an audit report, past due from a prior contract.

G. Subrecipient shall provide the Department with a Data Universal Numbering System (DUNS) number and a Central Contractor Registration (CCR) System number. The DUNS number must be provided in a document from Dun and Bradstreet and the current CCR number must be submitted from a document retrieved from the https://www.sam.gov website. These documents must be provided to the Department prior to the processing first payment to Subrecipient. Subrecipient shall maintain a current DUNS number and CCR number for the entire Contract Term.

SECTION 13. CHANGES AND AMENDMENTS

A. Any change, addition, or deletion to the terms of this Contract required by a change in state or federal law or regulation is automatically incorporated herein and is effective on the date designated by such law or regulations.

B. Except as specifically provided otherwise in this Contract, any changes, additions, or deletions to the terms of this Contract shall be in writing and executed by both Parties to this Contract. If any Party returns an executed copy by facsimile machine or electronic transmission, the signing party intends the copy of its authorized signature printed by the receiving machine or the electronic transmission, to be its original signature.

C. Written requests for Contract amendment must be received by the Department by no later than sixty (60) days prior to the end of the Contract Term.

SECTION 14. PROGRAM INCOME

A. Program income shall have the meaning set forth in 24 C.F.R. §84.24[85.25] of the Federal Regulations which includes any gross income received by the grantee or subgrantee directly generated by a grant supported activity, or earned only as a result of the grant agreement during the grant period, which is during the Contract Term. Any security or utility deposits refunded from vendor should be treated as program income.

B. In accounting for program income, the Subrecipient and Affiliate must accurately reflect the receipt of such funds separate from the receipt of federal funds and Subrecipient/Affiliate funds.

C. Program income earned and expended during the Contract Term shall count toward meeting the Subrecipient's matching requirements during the Contract Term and should be reported as match, provided the costs are eligible ESG costs that supplement the Subrecipient's ESG program.

D. Program income received by the Subrecipient and Affiliate during the Contract Term and not expended during the Contract Term along with program income received two (2) years following the end of the Contract Term must be returned to the Department. Program income must be returned within ten (10) working days of receipt by the Subrecipient.

E. Program income received by the Subrecipient and Affiliate after the two (2) year period described in Subsection D of this Section 14 is no longer program income, and can be retained by the Subrecipient.

SECTION 15. INDEPENDENT SUBRECIPIENT

It is agreed that The Department is contracting with Subrecipient as an independent contractor. Subrecipient agrees to indemnify The Department against any disallowed costs or other claims which may be asserted by any third party in connection with the services to be performed by Subrecipient under this Contract.

SECTION 16. PROCUREMENT STANDARDS

A. Subrecipient shall comply with 24 C.F.R Part 84[85], this Contract, and all applicable federal, state, and local laws, regulations, and ordinances for making procurements under this Contract.

B. When the Subrecipient no longer needs equipment purchased with ESG grant funds, regardless of purchase price, or upon the termination of this Contract, the Department may take possession and transfer title to any such property or equipment to the Department or to a third party or may seek reimbursement from Subrecipient of the current unit price of the item of equipment, in the Department's sole determination. Subrecipient must request permission from the Department to transfer title or dispose of equipment purchased with ESG grant funds.

C. Subrecipients and their contractors must comply with Section 6002 of the Solid Waste Disposal Act which requires procuring only items designated in the Environmental Protection Agency (EPA) guidelines that contain the highest percentage of recovered materials. Subrecipients must also:

1. maintain a satisfactory level of competition if the purchase price of the item exceeds $10,000, or the value of the quantity acquired in the preceding fiscal year exceeded $10,000,

2. maximize energy and resource recovery when procuring solid waste management services, and

3. establish an affirmative procurement program for recovered materials.

SECTION 17. SUBCONTRACTS

A. Subrecipient may only subcontract or subaward the primary performance of this Contract to entities identified in its application as approved collaborative partners. Subrecipient may only enter into contractual agreements for consulting and other professional services if Subrecipient has received the Department's prior written approval. Subrecipient may subcontract for the delivery of client assistance without obtaining the Department's prior approval. Any subcontract or other agreement for the delivery of client assistance will be subject to monitoring by the Department as per Section 25 of this Contract.

B. In no event shall any provision of this Section 17, specifically the requirement that Subrecipient obtain the Department's prior written approval of a subcontractor or subgrantee, be construed as relieving Subrecipient of the responsibility for ensuring that the performances rendered under all subcontracts and other agreements are rendered so as to comply with all of the terms of this Contract, as if such performances rendered were rendered by Subrecipient. The Department's approval under this Section 17 does not constitute adoption, ratification, or acceptance of Subrecipient's, subcontractor's or subgrantee's performance hereunder. The Department maintains the right to monitor and require Subrecipient's full compliance with the terms of this Contract. The Department's approval under this Section does not waive any right of action which may exist or which may subsequently accrue to The Department under this Contract.

SECTION 18. ENVIRONMENTAL REVIEW

Activities are subject to environmental review under 24 C.F.R Part 58. The Subrecipient shall supply to the Department all available, relevant information necessary to perform any environmental review required for each property as required by 24 C.F.R. Part 58.

The Subrecipient, subgrantee or subcontractor may not commit or expend any ESG funds until an environmental review that meets the standards outlined in 24 C.F.R. Part 58 has been reviewed and approved in writing by the Department.

SECTION 19. WRITTEN STANDARDS

Subrecipient must establish and consistently apply written standards within its program. Subrecipient must provide the Department a copy of the written standards prior to contract execution. Required topics for written standards as listed on 24 C.F.R §576.400(e).

SECTION 20. AUDIT

A. Subrecipient shall submit to the Department, within (3) three months after the end of each fiscal year, an Audit Certification Form as specified by the Department for each fiscal year in which any month of the Subrecipient's fiscal year overlaps a month of the Contract Term. Unless otherwise directed by the Department. Subrecipient shall arrange for the performance of an annual financial and compliance audit of funds received and performances rendered under this Contract, subject to the following conditions and limitations:

1. Subrecipient shall have an audit conducted in accordance with 24 C.F.R. §84.26[85.26], OMB Circular A-133; and 31 U.S.C. 7501 for any of its fiscal years included within the Contract Term in which Subrecipient has expenses of more than $500,000 in state funds or $500,000 in federal financial assistance provided by a federal agency in the form of grants, contracts, loans, loan guarantees, property, cooperative agreements, interest subsidies, insurance or direct appropriations, but does not include direct federal cash assistance to individuals. The term federal financial assistance includes awards of financial assistance received directly from federal agencies, or indirectly through other units of State and local government.

2. Subrecipient may utilize funds budgeted under this Contract to pay for that portion of the cost of such audit services properly allocable to the activities funded by the Department under this Contract. The cost of auditing services for a Subrecipient expending less than $500,000 in total Federal awards per fiscal year is not an allowable charge under Federal awards.

3. Unless otherwise specifically authorized by the Department in writing, Subrecipient shall submit one (1) copy of the audit report to the Department's Compliance and Asset Oversight Division within thirty (30) days after completion of the audit, but no later than nine (9) months after the end of each fiscal period included within the period of this Contract. Audits performed under this Section 20 are subject to review and resolution of findings by the Department or its authorized representative. Subrecipient shall submit such audit report to the Federal clearinghouse designated by OMB in accordance with OMD Circular A-133.

4. At the option of Subrecipient each audit required by this Section 20 may cover Subrecipient's entire operations or each the Department, agency, or establishment of Subrecipient which received, expended, or otherwise administered federal funds.

B. Subsection A of this Section 20 notwithstanding, the Department reserves the right to conduct an annual financial and compliance audit of funds received and performances rendered under this Contract. Subrecipient agrees to permit the Department, or its authorized representative, to audit Subrecipient's records and to obtain any documents, materials, or information necessary to facilitate such audit. Such financial and compliance audits may occur after the close of the Contract Term.

C. Subrecipient understands and agrees that it shall be liable to the Department for any costs disallowed pursuant to financial and compliance audit(s) of funds received under this Contract. Subrecipient further understands and agrees that reimbursement to the Department of such disallowed costs shall be paid by Subrecipient from funds which were not provided or otherwise made available to Subrecipient under this Contract.

D. Subrecipient shall take such action to facilitate the performance of such audit or audits conducted pursuant to this Section 20 as the Department may require of Subrecipient.

E. All approved ESG audit reports shall be made available for public inspection within thirty (30) days after completion of the audit.

F. The Subrecipient shall include language in any subcontract that provides the Department the ability to directly review, monitor, and/or audit the operational and financial performance and/or records of work performed under this Contract.

G. The Department reserves the right to conduct additional audits of the funds received and performances rendered under this Contract. Subrecipient agrees to permit the Department or its authorized representative to audit Subrecipient's records and to obtain any documents, materials, or information necessary to facilitate such audit.

SECTION 21. MANAGEMENT OF EQUIPMENT AND INVENTORY

A. Subrecipient shall comply with OMB Circular A-110, 24 C.F.R. §§84.32 - 84.34[A-102, 24 C.F.R. §§85.32 - 85.34] and 10 TAC §5.09- 5.10.

B. Subrecipient may not use funds provided under this Contract to purchase personal property, equipment, goods, or services with a unit acquisition cost (the net invoice unit price of an item of equipment) of more than $5,000.00 unless Subrecipient has received the prior written approval of the Department for such purchase.

C. Upon the termination or non-renewal of this Contract, the Department may transfer title to any such property or equipment having a useful life of one year or more or a unit acquisition cost (the net invoice unit price of an item of equipment) of $5,000.00 or more to itself or to any other entity receiving Department funding.

SECTION 22. TRAVEL

Subrecipient shall adhere to OMB Circular A-122[87] and either its board-approved travel policy, or the State of Texas travel policies. Subrecipient's written travel policy shall delineate the rates which Subrecipient shall use in computing the travel and per diem expenses of its board members and employees.

SECTION 23. INSURANCE AND BONDING REQUIREMENTS

Subrecipient shall maintain adequate personal injury and property damage liability insurance or, if Subrecipient is a unit of local government, shall maintain sufficient reserves to protect against the hazards arising out of or in connection with the performance of this Contract. Subrecipient is encouraged to obtain pollution occurrence insurance in addition to the general liability insurance. Generally, regular liability insurance policies do not provide coverage for potential effects of many health and safety measures, such as lead disturbances and other pollution occurrence items. Subrecipient should review existing policies to determine if lead contamination is covered.

If Subrecipient will enter into a construction contract with a third party in the amount of $100,000 or greater, Subrecipient must execute with the contractor a payment and a performance bond in the full amount of the contract. These bonds must be executed by a corporate surety authorized to do business in Texas, a list of which may be obtained from the State Insurance Department. Such assurances of completion will run to the Department as obligee and must be documented prior to the start of construction.

SECTION 24. LITIGATION AND CLAIMS

Subrecipient shall give The Department immediate written notice of any claim or action filed with a court or administrative agency against Subrecipient and arising out of the performance of this Contract or any subcontract hereunder. Subrecipient shall furnish to the Department copies of all pertinent papers received by Subrecipient with respect to such action or claim.

SECTION 25. TECHNICAL ASSISTANCE AND MONITORING

The Department may issue technical guidance to explain the rules and provide directions on terms of this Contract. The Department or its designee may conduct periodic on or off-site monitoring and evaluation of the efficiency, economy, and efficacy of Subrecipient's performance of this Contract. The Department will advise Subrecipient in writing of any deficiencies noted during such monitoring. The Department will provide technical assistance to Subrecipient and will require or suggest changes in Subrecipient's program implementation or in Subrecipient's accounting, personnel, procurement, and management procedures in order to correct any deficiencies noted. The Department may conduct follow-up visits to review and assess the efforts Subrecipient has made to correct previously noted deficiencies. The Department may place Subrecipient on a modified cost reimbursement method of payment, suspend or terminate this Contract, or invoke other remedies in the event monitoring or other reliable sources reveal material deficiencies in Subrecipient's performance or if Subrecipient fails to correct any deficiency within the time allowed by federal or state law or regulation or by the terms of this Contract.

SECTION 26. LEGAL AUTHORITY

A. Subrecipient assures and guarantees that it possesses the legal authority to enter into this Contract, to receive and manage the funds authorized by this Contract, and to perform the services Subrecipient has obligated itself to perform hereunder. The execution, delivery, and performance of this Contract will not violate Subrecipient's constitutive documents or any requirement to which Subrecipient is subject and represents the legal, valid, and binding agreement of Subrecipient, enforceable in accordance with its terms.

B. The person signing this Contract on behalf of Subrecipient hereby warrants that he/she has been duly authorized by Subrecipient's governing board to execute this Contract on behalf of Subrecipient and to validly and legally bind Subrecipient to the terms, provisions and performances herein.

C. The Department shall have the right to terminate this Contract if there is a dispute as to the legal authority of either Subrecipient or the person signing this Contract on behalf of Subrecipient to enter into this Contract or to render performances hereunder. Subrecipient is liable to the Department for any money it has received from the Department for performance of the provisions of this Contract, if the Department has terminated this Contract for reasons enumerated in this Section 26.

SECTION 27. COMPLIANCE WITH LAWS

A. FEDERAL, STATE AND LOCAL LAW. Subrecipient shall comply with the McKinney-Vento Homelessness Assistance Act, the federal rules and regulations promulgated under 24 C.F.R. Parts 58, 84[85] 91, 576, 582 and 583, Title 10 of the Texas Administrative Code, and all federal, state, and local laws and regulations applicable to the performance of this Contract.

B. DRUG-FREE WORKPLACE ACT OF 1988. The Subrecipient affirms by signing this contract that it is implementing the Drug-Free Workplace Act of 1988 (41 OSC 701 .et seq.).

C. LIMITED ENGLISH PROFICIENCY (LEP). Subrecipients must provide program applications, forms, and educational materials in English, Spanish, and any appropriate language, based on the needs of the service area and in compliance with the requirements in Executive Order 13166 of August 11, 2000 reprinted at 65 F.R 50121, August 16, 2000 Improving Access to Services with Limited English Proficiency (LEP) at 67 F.R. 41455. To ensure compliance, the Subrecipient must take reasonable steps to insure that persons with Limited English Proficiency have meaningful access to the program. Meaningful access may entail provide language assistance services, including oral and written translation, where necessary.

D. LEAD: Lead-based paint remediation and disclosure applies to all ESG-funded shelters and all housing occupied by ESG participants. The Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4821-4846), the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C 4851-4856), and the relevant subparts of the implementing regulations at 24 C.F.R. Part 35, Subparts A, B, H, J, K, M and R apply to activities under this grant program. The Subrecipient must also comply with the Lead, Renovation, Repair, and Painting Program Final Rule, 40 C.F.R. Part 745, where applicable.

SECTION 28. PREVENTION OF WASTE, FRAUD, AND ABUSE

A. Subrecipient shall establish, maintain, and utilize systems and procedures to prevent, detect, and correct waste, fraud, and abuse in activities funded under this Contract. The systems and procedures shall address possible waste, fraud, and abuse by Subrecipient, its employees, clients, vendors, subgrantee, subcontractors and administering agencies. Subrecipient's internal controls systems and all transactions and other significant events are to be clearly documented, and the documentation is to be readily available for monitoring by the Department.

B. Subrecipient shall give the Department complete access to all of its records, employees, and agents for the purpose of monitoring or investigating the ESG program. Subrecipient shall immediately notify the Department of any discovery of waste, fraud, or abuse. Subrecipient shall fully cooperate with The Department's efforts to detect, investigate, and prevent waste, fraud, and abuse.

C. Subrecipient may not discriminate against any employee or other person who reports a violation of the terms of this Contract, or of any law or regulation, to the Department or to any appropriate law enforcement authority, if the report is made in good faith.

SECTION 29. CERTIFICATION REGARDING UNDOCUMENTED WORKERS

Pursuant to Chapter 2264 of the Texas Government Code, by execution of this Contract, Subrecipient hereby certifies that Subrecipient, or a branch, division, or the Department of Subrecipient does not and will not knowingly employ an undocumented worker, where "undocumented worker" means an individual who, at the time of employment, is not lawfully admitted for permanent residence to the United States or authorized under law to be employed in that manner in the United States. If, after receiving a public subsidy, Subrecipient or a branch, division, or the Department of Subrecipient is convicted of a violation under 8 U.S.C. Section 1324a (f), Subrecipient shall repay the public subsidy with interest, at the rate of five percent (5%) per annum, not later than the 120th day after the date the Department notifies Subrecipient of the violation.

SECTION 30. CONFLICT OF INTEREST/NEPOTISM

A. Subrecipient shall maintain written standards of conduct governing the performance of its employees engaged in the award and administration of contracts. Failure to maintain written standards of conduct and to follow and enforce the written standards is a condition of default under this Contract and may result in termination of the Contract or deobligation of funds.

B. No employee, officer, or agent of Subrecipient shall participate in the selection, award, or administration of a contract supported by federal funds if a real or apparent conflict of interest would be involved. Such a conflict would arise when the employee, officer, or agent, any member of his or her immediate family, his or her partner, or an organization which employs or is about to employ any of the Parties indicated herein, has a financial or other interest in the firm selected for an award. This also applies to the procurement of goods and services under 24 C.F.R Part 84[85].

C. The officers, employees, and agents of the Subrecipient shall neither solicit nor accept gratuities, favors, or anything of monetary value from contractors, or parties to subagreements. Subrecipients may set standards for situations in which the financial interest is not substantial or the gift is an unsolicited item of nominal value. The standards of conduct shall provide for disciplinary actions to be applied for violations of such standards by officers, employees, or agents of the Subrecipient.

D. The provision of any type or amount of ESG assistance may not be conditioned on an individual's or family's acceptance or occupancy of emergency shelter or housing owned by the recipient, the Subrecipient, or a parent or subsidiary of the Subrecipient.

E. No Subrecipient may, with respect to individuals or families occupying housing owned by the Subrecipient, or any parent or subsidiary of the Subrecipient, carry out the initial evaluation required under §576.401 of the Federal Regulations or administer homelessness prevention assistance under §576.103 of the Federal Regulations.

[(In addition to the above:) Subrecipients who are local governmental entities shall, in addition to the requirements of this Section 30, follow the requirements of Chapter 171 of the Local Government Code regarding conflicts of interest of officers of municipalities, counties, and certain other local governments.]

SECTION 31. POLITICAL ACTIVITY PROHIBITED

A. None of the funds provided under this Contract shall be used for influencing the outcome of any election, or the passage or defeat of any legislative measure. This prohibition shall not be construed to prevent any official or employee of Subrecipient from furnishing to any member of its governing body upon request, or to any other local or state official or employee or to any citizen information in the hands of the employee or official not considered under law to be confidential information. Any action taken against an employee or official for supplying such information shall subject the person initiating the action to immediate dismissal from employment.

B. No funds provided under this Contract may be used directly or indirectly to hire employees or in any other way fund or support candidates for the legislative, executive, or judicial branches of government of Subrecipient, the State of Texas, or the government of the United States.

SECTION 32. NON-DISCRIMINATION, FAIR HOUSING, EQUAL ACCESS AND EQUAL OPPORTUNITY

A. A person shall not be excluded from participation in, be denied the benefits of, be subjected to discrimination under, or be denied employment in the administration of or in connection with any program or activity funded in whole or in part with funds made available under this Contract, on the grounds of race, color, religion, sex, national origin, age, disability, political affiliation or belief.

B. Subrecipient agrees to carry out an Equal Employment Opportunity Program in keeping with the principles as provided in President's Executive Order 11246 of September 24, 1965.

C. Subrecipient must meet the accessibility standards under (i) Section 504 of the Rehabilitation Act of 1973 (5 U.S.C. 794) and its implementing regulations at 24 C.F.R Part 8, (ii) the Fair Housing Act (42 U.S.C. 3601 et seq.) as implemented by HUD at 24 C.F.R. Part 100-115, 24 C.F.R. §92.250, 24 C.F.R. §92.202 and 24 C.F.R. §5.105(a), (iii) Titles II and III of the Americans with Disabilities Act (42 U.S.C. §§ 12131-12189; 47 U.S.C. 155, 201, 218 and 255) as implemented by U. S. The Department of Justice at 28 C.F.R. Parts 35 and 36, and (iv) the Equal Opportunity in Housing (Executive Order 11063 as amended by Executive Order 12259) and it implementing regulations at 24 C.F.R. Part 107.

D. Subrecipient agrees to use funds in a manner that follows the "State of Texas's Analysis of Impediments" and will maintain records in this regard.  In addition, if Subrecipient is a unit of local government and is required to conduct its own analysis of impediments it will also follow that document and will maintain records in this regard.

E. Subrecipients shall operate each program or activity receiving ESG financial assistance so that the program or activity, when viewed in its entirety, is readily accessible and usable by individuals with disabilities. Subrecipients are also required to provide reasonable accommodations for persons with disabilities.

F. Subrecipient will include the substance of Section 32 in all subcontracts.

SECTION 33. CERTIFICATION REGARDING CERTAIN DISASTER RELIEF CONTRACTS

The Department may not award a Contract that includes proposed financial participation by a person who, during the five year period preceding the date of this Contract, has been convicted of violating a federal law in connection with a contract awarded by the federal government for relief, recovery, or reconstruction efforts as a result of Hurricane Rita, as defined by Section 39.459 of the Texas Utilities Code, Hurricane Katrina, or any other disaster occurring after September 24, 2005; or assessed a penalty in a federal, civil or administrative enforcement action in connection with a contract awarded by the federal government for relief, recovery, or reconstruction efforts as a result of Hurricane Rita, as defined by Section 39.459 of the Texas Utilities Code, Hurricane Katrina, or any other disaster occurring after September 24, 2005. 

By execution of this Contract, the Subrecipient hereby certifies that it is eligible to participate in ESG and acknowledges that this Contract may be terminated and payment withheld if this certification is inaccurate.

[SECTION 34. CERTIFICATION REGARDING MAINTENANCE OF EFFORT

Funds provided to Subrecipient under this Contract may not be substituted for funds or resources from any other source or in any way serve to reduce the funds or resources which would have been available to or provided through Subrecipient had this Contract never been executed.]

SECTION 34[35]. DEBARRED AND SUSPENDED PARTIES

By signing this Contract, Subrecipient certifies that neither it nor its current principle parties are included in the Excluded Parties List System (EPLS) maintained by the General Services Administration (GSA). Subrecipient also certifies that it will not award any funds provided by this Contract to any party that is debarred, suspended, or otherwise excluded from or ineligible for participation in federal assistance programs under Executive Order 12549. Subrecipient agrees that, prior to entering into any agreement with a potential subcontractor procured by Subrecipient or prior to awarding funds under this Contract to a potential subgrantee, that the verification process to comply with this requirement will be accomplished by checking the Excluded Parties List System at https://www.sam.gov or by collecting a certification from the potential subcontractor.

SECTION 35[36]. SPECIAL CONDITIONS

A. The Department shall not release any funds under this Contract until The Department has received a properly completed Direct Deposit Authorization form from Subrecipient.

[Subrecipient shall obligate (as such term is defined in 24 C.F.R. §576.203) all funds provided under this Contract within 120 days as of the date in Subrecipient's award letter. Department will recapture any funds not so obligated.]

B. Subrecipient shall ensure that any building rehabilitated with funds provided under this Contract is maintained as a shelter for the homeless for not less than a three (3)-year period or for not less than a ten (10)-year period if such funds are used for major rehabilitation or conversion of the building. The applicable period shall be calculated in accordance with 24 C.F.R. §576.103-(c).

C. If Subrecipient uses funds received under this Contract to provide essential services, homeless prevention, or maintenance and operating costs, the activities must be carried out until all of the funds made available under this Contract for such activities are expended or for the Contract Term, whichever is shorter. Subrecipient may use one or more sites or structures to carry out the activities but it must serve the same general population. The "same general population" means the types of homeless persons originally served with the funds or persons in the same geographical area.

D. Subrecipient shall make known that use of the facilities and services funded under this Contract are available to all on a nondiscriminatory basis. Subrecipient also must adopt and implement procedures designed to make available to interested persons information concerning the existence and location of services and facilities that are accessible to persons with a disability.

E. Subrecipient shall administer, in good faith, a policy designed to ensure that its homeless facility is free from the illegal use, possession, or distribution of drugs or alcohol.

F. For any ESG activities that would result in the displacement of persons or businesses, Subrecipient must follow Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (42 U.S.C. § 4201 - 4655) (URA) and its implementing regulations at 49 C.F.R .Part 24, Subpart B, and HUD Handbook 1378.

G. Subrecipient shall, to the maximum extent practicable, involve, through employment, volunteer services, or otherwise, homeless individuals and families in constructing, renovation, maintaining, and operating facilities assisted under this Contract, in providing services assisted under this Contract, and in providing services for occupants of facilities assisted under this Contract.

H. Subrecipients utilizing ESG funds for renovation, repair, rehabilitation, or conversion of buildings are responsible for compliance with 24 C.F.R Part 135, referred to as "Section 3," and shall include the clauses listed in §135.38 in all subcontracts covered by Section 3. Homeless individuals have priority over Section 3 residents.

I. If Subrecipient intends to provide emergency shelter for homeless persons in hotels or motels, or other commercial facilities providing transient housing, Subrecipient must provide the Department with a certification that: (1) leases negotiated between Subrecipient and providers of such housing provide or will provide that the living space will be rented at substantially less that the daily room rate otherwise charged by the facility; and (2) the Subrecipient has considered other facilities as emergency shelter, and has determined that use of the facilities provides the most cost-effective means of providing emergency shelter in its service area.

J. Subrecipient shall develop and implement procedures to ensure the confidentiality of records pertaining to any individual provided family violence prevention or treatment services under any project assisted under this Contract, and that the address or location of any family violence shelter project assisted will, except with written authorization of the person or persons responsible for the operation of such shelter, not be made public.

K. Subrecipient shall ensure that any building for which ESG amounts are used for renovation, conversion, or major rehabilitation must meet local government safety and sanitation standards and shelter and housing standards as outlined in §576.403 of the ESG Regulations.

L. None of the funds provided under this Contract may be used in connection with any dwelling unit unless the unit is protected by a hard-wired or battery-operated smoke detector installed in accordance with National Fire Protection Association Standard 74.

SECTION 36[37]. NO WAIVER

Any right or remedy given to the Department by this Contract shall not preclude the existence of any other right or remedy; neither shall any action taken in the exercise of any right or remedy be deemed a waiver of any other right or remedy. The failure of the Department to exercise any right or remedy on any occasion shall not constitute a waiver of the Department's right to exercise that or any other right or remedy at a later time. 

SECTION 37[38]. ORAL AND WRITTEN AGREEMENTS

A. All oral and written agreements between the parties to this Contract relating to the subject matter of this Contract have been reduced to writing and are contained in this Contract.

B. The attachments enumerated and denominated below are a part of this Contract and constitute promised performances under this Contract:

1. Exhibit A - Performance Document

2. Exhibit B – Budget

3. Exhibit C - Match Requirements Document

4. Exhibit D - Applicable Laws and Regulations

5. Exhibit E - Certification Regarding Lobbying for Contracts, Grants, Loans, and Cooperative Agreements

SECTION 38[39]. SEVERABILITY

If any section or provision of this Contract is held to be invalid or unenforceable by a court or an administrative tribunal of competent jurisdiction, the remainder shall remain valid and binding.

SECTION 39[40 and so on…]. COPYRIGHT

Subrecipient may copyright materials developed in the performance of this Contract or with funds expended under this Contract. The Department and HUD shall each have a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use, the copyrighted work for government purposes.

SECTION 40. USE OF ALCOHOLIC BEVERAGES

Funds provided under this Contract may not be used for the payment of salaries to any Subrecipient's employees who use alcoholic beverages while on active duty, for travel expenses expended for alcoholic beverages, or for the purchase of alcoholic beverages.

SECTION 41. FAITH BASED AND SECTARIAN ACTIVITY

Funds provided under this Contract may not be used for sectarian or inherently religious activities such as worship, religious instruction or proselytization, and must be for the benefit of persons regardless of religious affiliation. Subrecipient shall comply with the regulations promulgated at 24 C.F.R. §576.406.

SECTION 42. FORCE MAJURE

If the obligations are delayed by the following, an equitable adjustment will be made for delay or failure to perform hereunder:

A. Any of the following events: (i) catastrophic weather conditions or other extraordinary elements of nature or acts of God; (ii) acts of war (declared or undeclared), (iii) acts of terrorism, insurrection, riots, civil disorders, rebellion or sabotage; and (iv) quarantines, embargoes and other similar unusual actions of federal, provincial, local or foreign Governmental Authorities; and 

B. The non-performing party is without fault in causing or failing to prevent the occurrence of such event, and such occurrence could not have been circumvented by reasonable precautions and could not have been prevented or circumvented through the use of commercially reasonable alternative sources, workaround plans or other means.

SECTION 43. TIME IS OF THE ESSENCE

Time is of the essence with respect to Subrecipient's compliance with all covenants, agreements, terms and conditions of this Contract.

SECTION 44. COUNTERPARTS AND FACSIMILE SIGNATURES

This Contract may be executed in one or more counterparts each of which shall be deemed an original but all of which together shall constitute one and the same instrument. Signed signature pages may be transmitted by facsimile or other electronic transmission, and any such signature shall have the same legal effect as an original.

SECTION 45. NUMBER, GENDER

Unless the context requires otherwise, the words of the masculine gender shall include the feminine, and singular words shall include the plural.

SECTION 46. NOTICE

A. If notice is provided concerning this Contract, notice may be given at the following (herein referred to as "Notice Address"):

As to The Department:

TEXAS THE DEPARTMENT OF HOUSING AND COMMUNITY AFFAIRS

P. O. Box 13941

Austin, Texas 78711-3941

Attention: Michael De Young

Telephone: (512) 475-2125

Fax: (512) 475-3935

michael.deyoung@tdhca.state.tx.us
As to Subrecipient:

ESG SUBRECIPIENT

B. All notices or other communications hereunder shall be deemed given when delivered, mailed by overnight service, or five days after mailing by certified or registered mail, postage prepaid, return receipt requested, addressed to the appropriate Notice Address as defined in the above Subsection A of this Section 46.

SECTION 47. VENUE AND JURISDICTION

This Contract is delivered and intended to be performed in the State of Texas. For purposes of litigation pursuant to this Contract, venue shall lie in Travis County, Texas.

EXECUTED to be effective on XXX
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Tarrant County Homeless Coalition



Emergency Solutions Grants (ESG)
Program Components Quick Reference
Emergency Solutions Grants (ESG) funds can be used to provide a wide range of services and supports under the five program components: Street Outreach, Emergency Shelter, Rapid Rehousing, Homelessness Prevention, and HMIS. Each component is described in the tables below, accompanied by a list of corresponding ESG activities and eligible costs. Note: Administration is a not a component, it is considered an activity.* Always refer to the program regulations at 24 CFR Part 576 for complete information about all eligible costs and program requirements.
	
	Component: Street Outreach. These activities are designed to meet the immediate needs of unsheltered homeless people by connecting them with emergency shelter, housing, and/or critical health services. § 576.101
	

	
	Activity type: Essential Services
	

	Eligible costs:

· Engagement
 Emergency Mental Health Services

· Case Management
 Transportation

· Emergency Health Services
 Services for Special Populations

	
	Component: Emergency Shelter. These activities are designed to increase the quantity and quality of temporary shelters provided to homeless people, through the renovation of existing shelters or conversion of buildings to shelters, paying for the operating costs of shelters, and providing essential services. § 576.102
	

	
	Activity types:
	

	Essential Services

	Renovation (also includes Major Rehab and Conversion)
	Shelter Operations

	
	Assistance Required
Under the Uniform
Relocation and Real
Property Acquisition Act of 1970 (URA)
	

	Eligible costs:

· Case management

· Child Care

· Education Services

· Employment Assistance and Job Training

· Outpatient Health

Services

· Legal Services

· Life Skills Training

· Mental Health Services  Substance Abuse

Treatment Services

· Transportation

· Services for Special Populations
	Eligible costs:

· Labor

· Materials

· Tools

· Other costs for renovation (including rehab or conversion)
	Eligible costs:

· Maintenance

· Rent

· Security

· Fuel

· Equipment

· Insurance

· Utilities

· Food

· Furnishings

· Supplies necessary for shelter operation

· Hotel/Motel Vouchers
	Eligible costs:

· Relocation payments

· Other assistance to displaced persons


	
	Component: Rapid Re-Housing. These activities are designed to move homeless people quickly to permanent housing through housing relocation and stabilization services and short- and/or mediumterm rental assistance. § 576.104
	

	
	Activity types:
	

	
	Rental Assistance**
	
	
	Housing Relocation and Stabilization Services
	

	Eligible costs:

· Short-term rental assistance

· Medium-term rental assistance

· Rental arrears

**Rental assistance can be project-based or tenantbased.
	Financial Assistance
	Services Costs

	
	Eligible costs:

· Rental Application Fees

· Security Deposits

· Last Month’s Rent

· Utility Deposits

· Utility Payments

· Moving Costs
	Eligible costs:

· Housing Search and Placement

· Housing Stability Case Management

· Mediation

· Legal Services

· Credit Repair

	
	Component: Homelessness Prevention. These activities are designed to prevent an individual or family from moving into an emergency shelter or living in a public or private place not meant for human through housing relocation and stabilization services and short- and/or medium-term rental assistance. § 576.103
	

	
	Activity types:
	

	
	Rental Assistance**
	
	
	Housing Relocation and Stabilization Services
	

	Eligible costs:

· Short-term rental assistance

· Medium-term rental assistance

· Rental arrears

**Rental assistance can be project-based or tenantbased.
	Financial Assistance
	Services Costs

	
	Eligible costs:

· Rental Application Fees

· Security Deposits

· Last Month’s Rent

· Utility Deposits

· Utility Payments

· Moving Costs
	Eligible costs:

· Housing Search and Placement

· Housing Stability Case Management

· Mediation

· Legal Services

· Credit Repair

	
	HMIS Component. These activities are designed to fund ESG recipients’ and subrecipients’ participation in the HMIS collection and analyses of data on individuals and families who are homeless and at-risk of homelessness. § 576.107
	

	
	Activity type: HMIS
	

	Eligible costs:

· Contributing data to the HMIS designated by the CoC for the area;

· HMIS Lead (as designated by the CoC) costs for managing the HMIS system;

· Victim services or legal services provider costs to establish and operate a comparable database.

	
	*Administrative Activities. § 576.108
	

	Eligible costs are broadly categorized as follows:

o General management, oversight, and coordination o Training on ESG requirements o Consolidated Plan o Environmental review


Previous Participation Agency Information Page

	Contact Details

	Legal Name of Applicant:
	

	Mailing Address (Include City & Zip Code):
	

	County of Headquarters’ Office:
	

	Agency Phone and Fax:
	


	Authorized Representative Information

	Chief Executive -  First, Middle and Last names:
	

	Prefix:
	  Ms.  Mr.  

	Title:
	

	Email:
	

	Phone number:
	


	Information of person to contact with ESG Application questions

	First, Middle and Last names:
	

	Prefix:
	  Ms.  Mr.  

	Title:
	

	Email:
	

	Phone number:
	


	Application and Organization Details 

	Type of organization:
	  Nonprofit Organization 501(c)(3)

  Unit of General Purpose Local Government 

	Data Universal Numbering System (DUNS):
	

	Central Contractor Registration (CCR) CAGE Code: 

NOTE: To draw funds, all Subrecipients must be registered in the Central Contractor Registration (CCR).  If you are not registered, go to https://www.sam.gov/portal/public/SAM/  to renew, update or create a new registration.
	

	List the dates of your current Fiscal Year

(If collaborative use the Lead’s Fiscal Year)
	      (Mo/Yr)  to         (Mo/Yr)


Pursuant to TDHCA rules at 10 TAC Chapter 1, Subchapter A §1.5, Applicants might not be recommended for an award if the Texas Department of Housing and Community Affairs’ Executive Award and Review Advisory Committee (EARAC) finds: 

· Instance(s) of noncompliance that remain uncorrected and for which the applicable period for corrective action has expired; or 

· Instance(s) of noncompliance that have been corrected within the last three (3) years, but that were not corrected within the applicable period for corrective action; or 

· If the applicant or any affiliate of the applicant is subject to the requirement of an annual single audit: 

(A) Instances where any required single audit or single audit certification form is currently past due; or 

(B) If such single audit has been submitted, instances where the most recent single audit report contained unresolved findings.

Prior to being awarded ESG funds, each agency must submit Uniform Previous Participation forms for its board of directors (or for local governments, its elected oversight body), its executive director, and each person that has signature authority for the agency.

1. The Uniform Previous Participation Form is available at:

http://www.tdhca.state.tx.us/pmcomp/forms.htm
2. In completing the form, please follow the instructions below:

a. The form must be submitted by all board (or council/commission for units of local government) members.

b. The form must be submitted by all Executive Directors.

c. The form must be completed for all persons with signature authority, including any staff.

d. Each person must supply information for the form for themselves. This requirement exists because while staff may know of a person’s previous participation in its own programs, staff may not be aware of other participation the person, especially board members, may have. 

The information may be obtained by sending the form to the person to complete or by interview with the person.

e. The forms must be submitted with the RFP response.

3. The forms will be forwarded to TDHCA for review.  If issues arise, TDHCA will make direct contact with the person listed as the contact for the RFP.
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